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Federal Aviation Administration (FAA)

Request for Approval of Chief Financial Officer Contracts with an Aggregate Value of $10 million or more

	Requestor:
	

	Printed Name:
	Signature:

	Date:
	· Approve

· Disapprove

	LOB/SO Head:
	

	Printed Name:
	Signature:

	Date:
	· Approve

· Disapprove

	Procurement Attorney:
	

	Printed Name:
	Signature:

	Date:
	· Approve

· Disapprove

	FAA Chief Financial Officer: 
	Initial Approval of request

	Printed Name:
	Signature:

	Date:
	· Approve

· Disapprove 

	FAA Chief Financial Officer:
	Final Approval of Contract

	Printed Name:
	Signature:

	Date:
	· Approve

· Disapprove


	Contract Review Checklist

	AFC Tracking Number:
	

	Name of Request:
	
	Estimated Cost:
	

	Name, office symbol, and telephone # of requestor:
	

	Funding Information:

	Region:
	
	BLI:
	

	Fund:
	
	Cost Center:
	

	Budget Year:
	
	Object Class:
	

	AFC:
	
	
	

	

	Description of Request:

	

	Business Case:

	Include why a contract is needed and why and how many contract employees are needed (if applicable).  If this is a time and materials contract, explain why this type of contract vehicle is being used in lieu of a performance-based or fixed price contract.




	Question
	Yes
	No
	Verified by AFC

	Funding

	Is this item funded in your current budget?
	
	
	

	If this is an F&E funded item, 
	
	
	

	--Is it included in the CIP?
	
	
	

	--Did the JRC approve it?
	
	
	

	--Is the requested contract within the approved baseline?
	
	
	

	Documentation

	Is there an independent government cost estimate?  If so, attach it to this checklist.
	
	
	

	--Did government personnel prepare the cost estimate?
	
	
	

	Is there a statement of work?  If so, attach it to this checklist.
	
	
	

	--Did government personnel prepare the statement of work?
	
	
	

	Type of Contract

	Is this a new contract or a modification or task order against an existing contract?
	
	
	

	--If yes, please provide the following information

	Date of Original Contract
	
	Contract Price of Original Contract
	

	%  of contract work completed
	
	Estimated contract cost to complete work
	

	Contract extension history (Dates and contract amounts)



	Provide an explanation of why the existing contract was extended rather than competing a new contract in the business case section.

	Question
	Yes
	No
	Verified 

	Is this non-competitive or sole source procurement?
	
	
	

	--If so, why?
	
	
	

	Is this a personal services contract?  
	
	
	

	--If so, were the conditions in the FAE’s May 25, 2005 memorandum followed?
	
	
	

	--If so, has it been approved by the head of the line of business?
	
	
	

	What type of contract will this be?

	Firm Fixed Price
	
	Cost Plus Fixed Fee
	
	Cost Share
	

	Fixed Price – Economic Price Adjustment
	
	Cost Plus Incentive Fee
	
	Time & Materials
	

	Cost Reimbursement
	
	Cost Plus Award Fee
	
	Labor Hours
	

	Question
	Yes
	No
	Verified 

	Have you determined that a contract does not already exist that provides similar services?
	
	
	

	If this is a Washington Headquarters funded contract, is a Washington Headquarters contract being used to obligate the funds?
	
	
	

	--If not, has the appropriate Office of Acquisition Policy and Contracting division manager granted approval?
	
	
	

	Contract Labor Rates

	Does this proposed contract include paying for labor of contract employees reimbursed at specific rates per labor category?
	
	
	

	If so, are the services for the labor categories included in this request available through an existing FAA contract vehicle?
	
	
	

	--How do the labor rates for this contract compare to other FAA contract labor rates?
	
	
	

	COTR/Contract Monitoring

	Has a Contracting Officers Technical Representative (COTR) been appointed for this contract?
	
	
	

	Has the COTR been trained on the duties of the position?
	
	
	

	--If not, will the COTR be trained prior to contract award?
	
	
	

	Does the program office have sufficient resources to adequately monitor the contractor’s performance, validate invoices, and track spending against the contract amounts?
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