AMS CHANGE REQUEST COVER SHEET

Change Request Number: 06-17  

Date Received:  2/8/06
Title:  Service Contracting T3.8.2 , and Procurement Forms
Initiator Name:  David Lankford
Organization Name and Routing Symbol:  AJA-42
Telephone: 202-267-8407
ASAG Member: David Woodson
Telephone Number: 202-267-7601
Policy OR Guidance: Guidance
Affected Section/Text Location:  
Procurement Guidance - “Service Contracting” (T3.8.2) 
Procurement Form – “Justification for Single Source or Limited Competition Support Services Award” 

Summary of Change:  This change to Procurement Toolbox guidance clarifies and expands the description and procedural information for support services contracting.  It also updates and reorganizes all parts of T3.8.2.  Also, this change corrects the template for obtaining single source support services approval and adds additional reviewers.
Reason for Change:  Separate memoranda were signed by either the FAE or Administrator in May, July, and August 2005, and January 2006 describing new guidelines for support services; much of this information needs to be summarized and integrated in AMS to ensure the workforce knows what must be done.  Also, AMS users have raised questions about implementation of support services guidance added to Service Contracting - T3.8.2 in October 2005.  This change clarifies and expands the support services guidance to address these questions.  This change also defines a management review process (at the request of the FAE) for single source justifications for support services, and corrects the terminology in the procurement form template for single source support services.  Other sections of T3.8.2 contained outdated or inconsistent information and this change updates the information and reorganizes the entire section.  
Development, Review, and Concurrence:  Headquarters, regions, and centers contracting organizations; and procurement legal.  
Target Audience:  Service teams.
Potential Links in FAST for the Change:  Links are identified in the attached document.
Attachments:  T3.8.2 revision and form “Justification for Single Source Support Services”
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Briefing Conducted:  No
ASAG Responsibilities:  None
Federal Aviation Administration (FAA)
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Purpose: 
All proposed single source and limited competition (less than three offerors) support service awards of $1 million or more must be reviewed and approved by the Deputy Administrator.  This document is used to request the Deputy Administrator’s approval.
	
	


To:  FAA Deputy Administrator 

From: __________________________________



(Program Manager)

Organization: ___________________________     Phone: ______________________ 

VP/Associate Administrator: _______________________________

We request approval to award a single source/limited competition contract to ____________________________________________________________________ to

                



 (Vendor name)

supply the following services ____________________________________________






(Summary of services to be procured)

in the estimated amount of $ ________________.

Please answer the following:

Brief Title: _______________________________

1. This request is for:

· New contract

· Expanded scope of an existing contract 
· 
· New contract with 8(a)-certified Socially and Economically Disadvantaged Business (SEDB),  or  with Service-Disabled Veteran Owned Small Business (SDVOSB) (noncompetitive under AMS policy 3.6.1.3.5 or 3.6.1.3.6)
2. 
3. This procurement type is:

· Single Source

· Limited Competition (less than three offerors)

4. Please describe the agency’s need and services to be procured, including major tasks and deliverables.

5. 
6. 
7. 
8. If this request is for a single source contract, what is the basis for contract award?  Note that price cannot be a part of the justification.

9. If this request is for a limited competition contract, explain your efforts to encourage competition, such as broadening the statement of work to enable more vendors to compete.

· 
10. Describe the proposed vendor’s unique qualifications, including factors related to any proprietary or unique product or service, and why this vendor is the single source. 
11. Describe the cost/price analysis performed relative to the independent government cost estimate, and how the Contracting Officer verified that the anticipated cost/price to the Government will be fair and reasonable. 

12. Provide a description of the market analysis performed, including length of time and results of a market survey, or  state why market analysis was not conducted.  Describe   your review of existing contracts to determine whether the work could be performed using an existing contract vehicle.

  Provide a listing of the sources, if any, that expressed in writing an interest in the acquisition.

13. Provide a statement of the actions, if any, the Program Office may take to remove or overcome barriers to competition before any subsequent acquisition for the  services is required. 

14. Supply any additional facts supporting the use of the proposed vendor for this procurement.

