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MARKET SURVEY ANNOUNCEMENT
1.  Introduction/Purpose
State words to the effect that “The FAA has a requirement for (description)”.  The length of the description will vary depending on the nature of the requirement.  The period of performance must also be indicated inclusive of all options.
2.  Incumbent Contractor (if applicable) 

State whether there is an incumbent contractor for this procurement.  If there is an incumbent, state the contractor name, city and state of contractor address, and contract number.

3.  Nature of Competition

State that the acquisition strategy for the procurement has not been determined at this time; however, either an unrestricted competition or a set-aside will be chosen depending on the responses to the market survey

4.  Standard Language
State that –
(a) This is not a Screening Information Request or Request for Proposals of any kind;

(b) The FAA is not seeking or accepting unsolicited proposals;

(c) The FAA will not pay for any information received or costs incurred  in preparing the response to the market survey; and

(d) Any costs associated with the market survey submittal is solely at the interested vendor’s expense

5. North American Industry Classification System (NAICS) Code

State the NAICS code projected for the procurement and applicable size standard in dollars/number of employees.  If the NAICS code has not yet been determined, indicate this.
6.  Submittal Requirements for Market Survey

State any submittal requirements for the market survey – such as relevant corporate experience, comments on the requirements, technical approach, corporate capabilities etc.  Execution of the business declaration form (as an attachment) must also be mentioned).  State any specific page limitations for the submittals.
7.  Delivery of Submittals

State submittal deadline and submittal delivery address with FAA Contracts point of contact.  State number/format of submittal copies.  Provide a number and name for offerors to contact (either by phone, email or both) with questions.
8.  Other (if applicable)

State any additional information of note (such as the Independent Government Cost Estimate, Plans to have a pre-proposal conference and/or site visit, projected RFO/SIR issue and contract award dates etc.).
9.  Attachments

(a) Draft Statement of Work/Specification

(b) Business Declaration Form

(c) Other draft documents (such as Draft SIR Sections) as appropriate
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