CHANGE REQUEST COVER SHEET


Change Request Number: 00-72
Date Received: 8/14/00

Title:  Vehicle Parking Guidance

NAME: Nancy Shalloway

BRANCH: ASU-140

PHONE: 267-7541

TYPE OF CHANGE REQUEST: Guidance

DESCRIPTION OF REQUEST: Provides guidance for acquiring parking space on FAA owned and leased properties.

REASON FOR CHANGE: In 1995, FAA Order 4665.3B, entitled, Policy on Parking Accommodations at FAA Facilities, was cancelled in error.  The proposed guidance is an update and clarification of the cancelled order and will fill voids we have identified in the AMS.

EXTENT OF DEVELOPMENT & REVIEW: Sent to the following:

1. ARA, ACS, ARC, AVR, ARP, AST, ATS [received responses from AVR, ARC, and ARA (specifically ASU-400)].

2. All Regional and Center Managers, Logistics Managers and Team Lead Regional Real Estate Contracting Officers (Responses received from AAL, ANE, ANM, AMC, ASO, ASW, and AWP through ARC submission of comments).

3. Peter Hannums, AHR Labor relations.  Once the policy has been signed by the Administrator he will coordinate it with the unions.

4. Emmet Fenlon (AGC-520) – no response.

5. Marcia Bisenius (ASU-400) – received comments, Headquarters responsibilities added.

6. Alfonso Barr (ASU-110) – forwarded to specialist, no response.

7. Jessie Barksdale (ACR-6), Doris Turner (ANS-400) – comments incorporated.

8. ASU-140 comments received from Susan Freericks and Murry Camp.

TARGET AUDIENCE: Requiring offices needing parking space with their office or technical space.  Real Estate Contracting Officers acquiring parking spaces.

APPROVAL LEVELS OBTAINED:

1. AGL accepted without changes.

2. Skip Bona (AFZ-400) and Brenda Brooks (AND-220) – accepted as drafted.

BUDGET IMPACT: N/A

POTENTIAL FAST LINKS: None

ATTACHMENTS: Language of change

Briefing Planned: No

ASAG Responsibilities: None

VEHICLE PARKING GUIDANCE

GUIDANCE:

The following is added to the FAA Acquisition System Tool Set(FAST) Space Guidance:

23.  Appendix C: VEHICLE PARKING GUIDANCE
Requirements:

Managers responsible for implementing the provisions of this policy on vehicle parking should assess the parking requirements of their workforce, the available parking at the facility and in the vicinity, the requirements established in FAA Order 1600.69 (FAA Facility Security Management Program), the requirements of both the Uniform Federal Accessibility Standards (UFAS) and the Americans with Disabilities Act (ADA), and the cost of implementing this policy to the maximum extent possible. The FAA has determined that both UFAS and ADA apply to all FAA facilities; where there is an overlap in parking requirements, the FAA shall implement the more stringent requirement.  Be sure to include requirements for accessible parking spaces in the assessment and the requirement sent forward to the Real Estate Contracting Officer (RECO).

2.  Parking at GSA-Controlled Buildings:
In new or existing space provided for FAA use, GSA parking policies will be followed.  Requests for new leased space or requests for renewal of existing leased space should include FAA’s parking requirements for official and employee vehicles.  Special requests for accessible parking must be clearly delineated.  GSA is currently billing parking at a per space rate and will break out the cost of parking as a separate line item in the GSA rent.  Although accessible parking spaces are larger in area, GSA attempts to negotiate the same rate for accessible and regular parking spaces. 

3.  Parking at FAA Owned or FAA Leased Buildings
Adequate parking for official and employee vehicles should be provided at the time a facility is initially constructed or leased.  If parking requirements subsequently change, the requiring activity shall identify the new requirements and funds for the additional parking.  At some FAA facilities and duty stations, especially at airports, adequate on site employee parking is not available and commercial parking is exceedingly expensive.  In these instances, every reasonable effort shall be made to obtain free employee parking that is at least equivalent to the parking accommodations provided to employees at the airport or commercial entities in the nearby area. [The cost the FAA negotiates for these parking spaces should be at or below market value (e.g. if the airport has negotiated a lower than market rate for its employees, the FAA should attempt to negotiate an equivalent below market rate]. In some instances this may result in employees parking at satellite parking facilities located some distance from their facility or duty station and utilizing a shuttle bus service to reach their workplace.  In order to determine the adequacy of parking facilities of this type, facility managers should carefully evaluate the frequency of the shuttle service, the safety of employees at satellite parking facilities, and the costs of acquiring alternative parking accommodations located closer to the FAA facility or duty station.  If accessible parking cannot be provided at the facility, the shuttle transportation to and from the remote lots must be equipped with accessible boarding equipment so that FAA employees with disabilities can reach their duty station during working hours.
4.  Allocation of Parking Spaces Available at Facilities:

Accessible parking spaces [as defined in UFAS and/or ADA] shall be provided for FAA employees with disabilities.  All visitor parking shall also meet the requirements of ADA and/or UFAS.  Since the FAA may not be able to provide one hundred percent of the desired non accessible parking spaces, the available FAA parking spaces (exclusive of accessible spaces) at both FAA owned and leased facilities shall be allocated in accordance with the following priorities:

Government-owned and Government-leased vehicles used for criminal apprehension, firefighting, and other emergency functions (Official Vehicles)

Government-owned and Government-leased vehicles for general use (Official Vehicles)

Visitor parking (required number of spaces must take into account the accessible spaces required by UFAS and/or the ADA Accessibility Guidelines).

Vanpool/carpool vehicles (State statutes may affect this priority.)

Executive personnel and persons who work unusual hours.  Employees who are periodically called back to work outside their normal duty hours are considered to be working unusual hours.  Employees who periodically or regularly work second and/or third shifts are not considered to be working unusual hours.

Employee-owned vehicles that are routinely used for Government purposes at least 12 days per month and that qualify for mileage reimbursement and travel expenses under Government travel regulations

Other employee-owned vehicles

NOTE: ONLY a. AND b. ABOVE WILL BE DESIGNATED AS RESERVED PARKING.

5.  Electrical Outlets for Engine Block Heaters:
Parking facilities owned or leased by the FAA and located in geographic areas with sustained low temperatures, zero degrees Fahrenheit or below, should be equipped with an adequate number of electrical outlets for official and employee-supplied vehicle engine block heaters.  When electrical outlets for engine block heaters are required by climatic conditions, all accessible parking spaces will be equipped with accessible outlets.  Electrical outlet installations shall be in accordance with all applicable codes and ordinances.  As a guide for determining whether electrical outlets for engine block heaters are required, a survey of local area businesses, private employers, and other facilities in the area may be undertaken and a decision reached based on whether the survey shows that electrical outlets are being provided at the facilities surveyed.  This requirement for electric outlets for engine block heaters does not apply to unattended technical facilities or those facilities visited only on a periodic basis for maintenance and/or service.

6.  Funding
Initial FAA leases should be negotiated so that the rental payment includes parking costs.  When negotiating for FAA leased space, the RECO should negotiate the best price for both the required square feet of building space and the required number of parking spaces (for official Government vehicles and employee vehicles) as determined and justified by the requiring activity.  The lease should clearly document the number of reserved and unreserved parking spaces that are included in the rent.  If it becomes necessary to install electrical outlets for engine block heaters at existing leased parking facilities, the RECO should have the lessor install the electrical outlets and either amortize the installation costs over the term of the lease or pay for the installation costs in a lump sum.  Payment of the additional utility costs generated by the use of the electrical outlets will be negotiated by the RECO as either an increase in rent or as a separate utility contract. If installation of electrical outlets is necessary at FAA-owned facilities, funding for the installation should be obtained through the normal budget process by the parent division of the field office that will benefit from the installation.  At collocated offices and facilities, a proportional share of the cost to install electrical outlets should be agreed to by the parent divisions of the collocated offices and facilities.  Where the FAA is getting “Rent Free” Space (under grant provisions), from an airport sponsor, the parking for “official Government vehicles” shall also be provided at no cost to the Government.

7.  Responsibilities

a.  The Manager, Facilities Management Division, at Headquarters is responsible for determining the adequacy of parking within the FAA Headquarters buildings and for implementation of all regulations and requirements.  Suitable parking accommodations may be acquired as a result of new leases or modifications to existing lease agreements, through new construction contracts, or through contracts with commercial parking facilities.  Funding for parking requirements will be acquired through the normal budget process.

b.  Regional administrators and center directors are responsible for overall implementation of this order at the regional, center, and field facilities under their respective jurisdictions.

c.  Regional division managers are responsible for determining the adequacy of parking at field facilities that fall within their operational jurisdictions.  When parking accommodations are found to be inadequate, regional division managers will initiate requests for any funding needed to correct the parking inadequacies through the normal budget process.  Upon receipt of funds, regional division managers will initiate requests to the Regional Logistics division managers.  Logistics managers are responsible for acquiring adequate parking accommodations through new leases or modifications to existing lease agreements, through new construction contracts, or through contracts with commercial parking facilities.

d.  The Program Director, Office of Facility Management, at the Mike Monroney Aeronautical Center(MMAC), is responsible for determining the adequacy of parking at the MMAC.  When parking accommodations are found to be inadequate, the Program Director will initiate requests for any funding needed to correct the parking inadequacies though the normal budget process.  Upon receipt of funds, the Program Director, Office of Facility Management, will initiate requests to the Program Director, Office of Acquisition.  The Program Director, Office of Acquisition, at the Mike Monroney Aeronautical Center (MMAC), is responsible for acquiring adequate parking accommodations through new leases or modifications to existing lease agreements, through new construction contracts, or through contracts with commercial parking facilities.  

e.  The Manager, Logistics Division at the FAA Technical Center, (FAATC) is responsible for providing adequate parking at the FAA Technical Center.  Suitable parking accommodations may be acquired through new leases or modifications to existing lease agreements, through new construction contracts, or through contracts with commercial parking facilities.

f.  Managers at field facilities are responsible for assigning parking spaces at their individual facilities in accordance with paragraph four (4) of this Parking Guidance.  Facility managers at collocated facilities shall confer and agree on the allocation of parking spaces.  Facility managers are also responsible for reporting on the adequacy of parking accommodations to their respective division managers and ensuring that electrical outlets for engine block heaters are installed only after coordination with appropriate offices in accordance with existing regional procedures.

g. Real Estate Contracting Officers (RECO) are responsible for acquiring the required parking spaces at the lowest cost.
