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Guidance for Security Clause

Additions to Space Guidance, paragraph 11 Negotiation

11r.
NEGOTIATION

r.
Leased facilities must be in compliance with FAA Orders 1600.69, Facility Security Management Program and 1600.1D, Personnel Security Program.

The security clause (Paragraph N of the Lease Contract) will be used in all new and existing leases that require Lessor’s contractors or subcontractors (i.e. lessor, lessor's designee, janitorial, construction contractors, maintenance, etc.) to perform work on the FAA leased premises whose work exceeds 180 calendar days during a 1-year period.  

RECO's or a designated COTR can gather the personnel security forms from their regional Security Servicing Element (SSE), AXX-700's, and distribute them to the lessor.  The lessor can give the completed forms to the RECO who will forward them to the SSE.  Or the lessor can send the SSE the completed forms with a memo indicating the name, address, and contract number of the FAA lease facility and a copy sent to the RECO or COTR.  The SSE will conduct the background checks for lessor contract employees. The minimum investigative requirement for lessor contractors shall be fingerprint check.  The SSE will provide in writing to the RECO a suitability determination which will the RECO will sendt to the lessor.  If someone is deemed unsuitable, the lessor will be required to remove the individual from the FAA leased premises immediately.  

For new leases, the lessor must provide the personnel security forms for contract employees prior to the FAA occupying the lease space.  For all existing facilities, the lessor must provide the personnel information within 10 working days to the RECO.  After the clause is added to the lease agreement, the lessor will provide personnel security forms on any new hire within 10 working days.  If the lessor hires any new contractors after date of acceptance of the security clause, the lessor will provide to the RECO the personnel information within 10 calendar days of the hire date.  The lessor's new contractor will not have access to the FAA's facility until the SSE has determined suitability of the new hire based on the personnel information submitted.
Further if employment of the lessor's contractors do not exceed 180 calendar days, the RECO needs to inform the lessor that the lessor or designee needs to escort the contract employees at all times when they are within FAA leased space.

FAA Contracted Services in lease space:

If the FAA is directly contracting for janitorial, construction, maintenance and alterations work in FAA leased space, the FAA shall be responsible for conducting the background investigations and make suitability determinations.  For all funding issues please see funding paragraph below.

GSA Leased Space:

If the FAA occupies GSA leased space, the RECO must inform the GSA representative to include our security clause in their lease requirements.  Furthermore GSA shall be responsible for conducting the background investigation on the lessor's janitorial and construction staff.  GSA will be required to determine the suitability of those contractor workers. .  For all funding issues please see funding paragraph below.

Funding for Investigations:  Please note this paragraph has been moved

Appendix 9 in the order 1600.1D states that the LOB or SO occupying the FAA lease space is responsible for paying the costs for investigations on the lessor's contract employees, FAA contracted janitorial, maintenance, construction workers, and all GSA occupied space.  The LOB or SO is also responsible for paying for background investigations on janitorial or construction workers contracted by the FAA.  If a LOB or SO occupies GSA leased space, the GSA security office is required to pay for the background investigations on lessor contractors.

