CHANGE REQUEST COVER SHEET


AMS Change Request Number: 02-57
Date Received: 6/11/02

Title:  Contract Closeout

NAME:        Krista Francom

BRANCH:   ASU-370

PHONE:       202-267-7851
TYPE OF CHANGE REQUEST:  Policy 
DESCRIPTION OF REQUEST:  The Policy is being changed to add Contract Closeout to Section 3.10, "Contract Administration", making the Contract Closeout Checklist and Contract Completion Statement mandatory. 

REASON FOR CHANGE:  This change is in response to DOTIG Audit recommendations. 
EXTENT OF DEVELOPMENT & REVIEW:  ASU-370, ASU-350, ASU-300

TARGET AUDIENCE:  All FAA Contracts personnel will be affected by this change.
POTENTIAL FAST LINKS:  None.
ATTACHMENTS:  "Redlined" copies of the revised Policy and Guidance are attached.
3.10
Contract Administration

3.10.1 Contract Administration

3.10.1.1 Applicability

The types of activities included in the contract administration phase are:

 issuing contract modifications;

 monitoring contract deliverables;

 assuring that subcontracting policies and requirements are followed; and

 reviewing the contractor’s invoices for payment; and
 closing completed contracts.
3.10.1.2 Policy
The terms and conditions of the contract shal be  the guidance in performing these tasks.

3.10.2 Subcontracting Policies …………….
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3.10.10 Closeout of Completed Contracts

The CO shall close physically complete contracts and agreements in accordance with FAST Procurement Guidance.  Closeout activities shall include completion and signing of the Contract Closeout Checklist and a Contract Completion Statement.
