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Guidance Change Request 04-33

Real Property Guidance

New Text to be Inserted under I. Land Acquisition/ A. Land Guidance, Paragraph 5. Requirements:

A Memorandum of Agreement (MOA) may be used only for on-airport, no-cost land sites.   As with master leases, the use of an MOA is a regional decision.  An MOA must contain the same clauses as a lease agreement, use standard lease numbers, and contain the acreage for each individual parcel leased.  MOAs differ from master leases in that they use the current Airport Layout Plan (ALP) as the basis for identifying asset locations.  Only the signed ALP “of record” is acceptable for use.  The FAA sites covered under the MOA must be individually highlighted on the ALP.  The sites highlighted must correspond to a listing that is made a part of the MOA, either as an appendix or an attachment.  When a new ALP is introduced to the lease file, the existing ALP will not be discarded.  Each ALP that is used as the basis for an MOA is required to be maintained in the lease file indefinitely.  The listing must contain, as a minimum, each facility highlighted/number (that corresponds to the ALP highlighted/number), the facility contraction, GSA number, acreage, and appropriate comments.  Additionally all mandatory data must be completed in the Real Estate Management System (REMS).  As a minimum, every three years, the ALP will be reviewed with the appropriate Airways Facility (AF) staff (or its equivalent) to determine that the information relating to leased locations is correct.
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