
AUTHORIZATION TO RETAIN CLASSIFIED DOCUMENTSPRIVATE 

[CONTRACTOR NAME AND ADDRESS]

Reference:  Retention of Classified Documents

                   Contract No. 
Dear               :

Your request of  (date)  for retention of classified documents received or generated under the subject contract is approved.  The documents may be retained for a period of three (3) years from the date of this letter.  

At the conclusion of this retention period, the classified documents are to be destroyed in accordance with the instructions in the Industrial Security Manual for Safeguarding Classified Information.

 



                                Contracting Officer
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