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Date
Vendor,
Vendor Address
City, State   Zip
RE: Shut Off Notice & Air Navigation Facilities
Dear:
I am in receipt of your “shutoff notice” dated ________ on the utility service contract(s) <insert contract number(s)>.  
The purpose of this letter is to notify you that the FAA facilities subject to this service are air navigation support facilities that have been determined to be critical to the National Airspace System (NAS).  Consequently the intentional disconnection of the service to these facilities could subject you to possible criminal and/or civil penalties pursuant to the provisions of 49 USC 46308, since such and an act would be considered “interference with an air navigation facility”.  
The FAA is willing and committed to working with you to resolve this payment issue as quickly as possible, but under no circumstances should the service to the facility be disconnected without our consent.  
I can be contacted at _____________, and I’m looking forward to working with you to resolve this matter.   

Sincerely,

RECO”s Name 
Real Estate Contracting Officer
RECO Phone #

RECO email address

��
�
Service Area Return Address 


City, State, Zip
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