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TAX EXEMPTION NOTICE


Date
Vendor,
Vendor Address
City, State   Zip
RE: Notice of Tax Exemption for FAA Utility Contracts

Dear:
The purpose of this letter is to advise you of my determination that your charge on invoice(s) _____________ (list) for contract(s) ___________ (list) appears to be a direct tax, and so are hereby notifying you of FAA’s tax exempt status as a federal entity.  This shall certify that the utility services and ______ordered under the subject contracts are for the exclusive use of the United States of America, and as such exempt from taxation.  
Please sign and return a copy and retain the other for your records. You are authorized to make copies of this letter and include with any and all other utility contracts we may have with your organization in lieu of individual tax exemption certificates.  In the interests of expediency, we also request that you waive any annual tax exemption recertification requirements, if any, since our status as a tax exempt federal entity will not change. 

If you believe the federal government has waived sovereign immunity for the tax charges you are applying to FAA, please provide appropriate documentation to that effect for our consideration.  Please contact me at _____________, should you have any questions, or need to provide further information.
Sincerely,

RECO’s Name 
Real Estate Contracting Officer
RECO Phone #

RECO email address

Signature and title of Vendor’s Representative:

_____________________________________________Date___________________
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