CHANGE REQUEST COVER SHEET


Change Request Number: 00-66
Date Received:  7/19/00

Title:  Administrative Space Standards Requirement

NAME: Susan Freericks

BRANCH: ASU-140

PHONE: 267-8374

TYPE OF CHANGE REQUEST: Policy

DESCRIPTION OF REQUEST: In March of 2000, guidance was approved and placed in the FAST on the Administrative Space Standard for all FAA owned, leased and GSA controlled facilities.  Based upon discussions with the regional real estate teams, we need to place policy language in Section 5, sub-section 5.3.2 of the AMS directing the real estate contracting officer and acquiring office to use the administrative space standard guidance.  In addition to a new paragraph outlining the above item, other minor editorial changes have been made to the sub-section.

REASON FOR CHANGE: This change will help the regional real estate contracting officer explain why the acquiring offices need to use the administrative space standards.

EXTENT OF DEVELOPMENT & REVIEW: Since the administrative space standard was reviewed by all the LOB/SO’s, AXX-50’s, legal, the policy language reflects all the original comments.

TARGET AUDIENCE: All LOB/SO’s and AXX-50’s

APPROVAL LEVELS OBTAINED: See development & review

BUDGET IMPACT: N/A

POTENTIAL FAST LINKS: Add link as identified in language of change for the statement “administrative space standards”.  The link is to:  http://fast.faa.gov/realestate/space/s-space.htm#BM22

ATTACHMENTS: Language of change

Briefing Planned: No

ASAG Responsibilities: None

Modification to paragraphs in Section 5.3.2 as well as an additional paragraph.  The red indicates the additions/changes to the section.  Note if the new paragraph is a link that the initiator wants incorporated for the underlined words.
5.3.2 REQUIREMENTS

The real estate CO and the customer, requesting office, should jointly review all the requirements to clarify needs; to ensure that special requirements,  appropriate delineated area, and alternative solutions, where appropriate, are considered; and to ensure that FAA mandated requirements are met.   Alternatives that may fulfill the FAA's needs at a lower cost or in a more efficient manner will be considered.  The real estate CO is authorized to use the option of firm-term leases within established restrictions. 

The FAA real estate CO and the customer will use the guidelines for administrative space standards [http://fast.faa.gov/realestate/space/s-space.htm#BM22] when developing administrative space requirements in FAA owned, leased or GSA controlled facilities.

For any succeeding contracts, the FAA real estate contracts office should assure that the space, land, or service still meets the requiring office's needs. Alterations, upgrading, and expansion/reductions should be considered and included, as appropriate, in the subsequent contract. 

Modification to existing contracts for expansion of land, space, services, alterations, or utilities should result in the best value for the FAA. 

The real estate CO makes the determination of the appropriate method of procurement to be used to satisfy the requirement--either competitive or single source. A preliminary assessment of potential available sources may be needed to assist in the determination of the procurement method. 

