Change Request Number: 01-19
Date Received: 1/18/01

Title:  SF-44/Third Party Draft

NAME: Tim Ashley

BRANCH: ASU-140

PHONE: 267-8554

TYPE OF CHANGE REQUEST: Policy

DESCRIPTION OF REQUEST: In section 3.2.2.5.1 and 3.6.1.1, remove reference to SF-44’s which are no longer used.  Also, substitute convenience for third party drafts which also are no longer used

REASON FOR CHANGE: Update outdated information.

EXTENT OF DEVELOPMENT & REVIEW: N/A

TARGET AUDIENCE: All FAA personnel who participate in contracting activities/decisions.

APPROVAL LEVELS OBTAINED: N/A

BUDGET IMPACT: N/A

POTENTIAL FAST LINKS:N/A

ATTACHMENTS: Language of change.

Briefing Planned: No

ASAG Responsibilities: None

3.2.2.5.1 Planning

           Procurement planning should be accomplished for all simplified and commercial purchases. The level of planning and announcement should be dictated by the nature and complexity of the requirement, commercial availability, dollar value, urgency of the requirement and degree of  previous procurement history. 

           The purpose of procurement planning is to: 

                determine whether commercial items meet the FAA's needs; 

                identify potential commercial sources; and 

                publicly announce requirements in excess of $100,000. 

           Market analysis should be simple and straight-forward, and may include information based on personal knowledge of the market, historical purchase information, qualified vendors list, commercial catalogs, trade journals, newspapers, other professional publications or local telephone directories. 

           Contracting mechanisms are at the discretion of the CO. Purchases may also be made using the following mechanisms: 

                purchase card; 

                convenience checks; 

                purchase order; 

                 

                contract; 

                orally (only in emergency situations) with proper documents processed as soon as possible

                following the oral order; and 

                other methods, including interagency agreements, when deemed appropriate and properly documented. 

3.6.1.1 APPLICABILITY

           The policies and guidance contained herein are applicable to FAA procurements for products and services and those procurements using credit cards, and convenience checks, but excluding utilities, real property, and agreements. 

