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Federal Aviation Administration (FAA)

SAVES Waiver Request Form 

Approval to purchase items off of the SAVES Contract

Submit completed form to the Office of Financial Controls, Process and Engineering Division, AFC-200
	Requestor:
	

	Printed Name:
	Signature:

	Phone Number:
	Email Address:

	Date:
	Comments:

	Purchasing Organization LOB Resource Manager:
	

	Printed Name:
	Signature:

	Phone Number:
	Email Address:

	Date:
	· Approve

· Disapprove

	Process and Engineering Division, 

AFC-200: 
	Initial Approval of request

	Printed Name:
	Signature:

	Phone Number:
	Email Address:

	Date:
	· Approve

· Disapprove 

	Office of Financial Controls, AFC-1:
	Final Approval of request

	Printed Name:
	Signature:

	Phone Number:
	Email Address:

	Date:
	· Approve

· Disapprove


	SAVES Waiver Request 

	AFC Tracking Number:
	

	Description of Request:

	Please include detailed information about the item/s being requested to purchase though another vendor (i.e. not through the SAVES Contract). 

Item/s

Description

Unit Cost

Total Cost

Vendor Name



	Justification - Business Case:

	Include justification of why a purchase is required from another vendor (i.e. not through the SAVES Contract).  The justification should not be based solely on pricing differences and should include a brief description of why the product can not be purchased from the SAVES contract (i.e. item not found or available through the contract).




