
Contracting Officer Technical Representative (COTR)
FAA/FAI FAC-COTR Certification Requirements
	COTR Certification Requirements



	Description
	A COTR resolves technical issues, gives technical direction to the contractor, and interprets technical processes and procedures for the contracting officer. Other functions include interpreting technical requirements; assisting with the acquisition strategy; assisting development of the statement of work; generating government cost estimates; assisting in the negotiation of technical requirements cost/price; monitoring contractor performance; reviewing and accepting services, supplies, and equipment; reconciling invoices and recommending payments.

	Education 
	There are no formal educational degree requirements for COTR certification.

	Experience 
	Individuals applying for COTR certification must be a COTR on an active contract at the time of application. Or the COTR is providing technical expertise during the planning and/or source selection stages of the procurement process. A copy of the COTR delegation letter must be provided with the application.

	Core Training Requirements


	All COTRs are required to complete at least 40 hours of COTR training or equivalent.
· FAA04200 - COR/COTR Basic Training or Equivalent
Online COTR courses are available through Defense Acquisition University, in partnership with the Federal Acquisition Institute, and may be used to fulfill all or part of the requirement.  Training may also be obtained from commercially available sources.

One hour of training is equal to one (1) CLP.

	Other Certifications 
	COTRs are not required to hold any additional external certifications. 
Individuals who hold a Federal Acquisition Certification in contracting (FAC-C) Level I or Federal Acquisition Certification for Program/Project Managers (FAC-P/PM) Mid-Level Journeyman are considered to have met the FAC-COTR requirements but must still submit the necessary documents to obtain certification.

	Certification Maintenance Requirements
	40 hours of continuous learning must be completed every 2 years beginning from the date of initial certification.  

	Terms and Conditions
	COTRs are expected to attain FAA certification before contract award.
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