Contracting Officer Technical Representatives

Training Requirements


As a Contracting Officer Technical Representative, you must participate in at least 40 hours of initial COTR training prior to appointment and obtain 40 continuous learning points of refresher training by the biennial anniversary date of initial training or last refresher training.  Below is all the information you are likely to need to fulfill this requirement.
Contracting Officer’s Technical Representative (COTR) Basic Training (FAA04200) or Equivalent
Basic COTR training or equivalent training can be obtained through instructor-led, on-line, or a combination of both.  Training must total 40 hours of instruction and provide personnel with knowledge of the Federal acquisition process, and the skills and knowledge to execute their responsibilities as a COTR.
After successful completion the student must be able to:
· Describe his or her role and authority in the acquisition process

· Participate in acquisition planning, contract formation, and contract administration

· Develop a contract administration plan

· Monitor contract performance

· Assist the contracting officer with processing changes, equitable adjustments, claims, disputes, and appeals
	Recommendations for Obtaining 40-Hour Basic COTR Training 

	Option #1:  FAA-Sponsored - Instructor-Led

	FAA04200 – COR/COTR Basic Training
	This is a 5 day, 40-hour training course.  (see eLMS for availability)

	Option #2:  FAI/DAU – 32 Hours On-line plus 8-elective hours

	Contracting Officer’s Representative Course, CLC-222.  After successful completion, 8 additional hours are needed.(  
	Course is offered through the Federal Acquisition Institute (FAI)/Defense Acquisition University (DAU) (http://www.fai.gov/or http://www.dau.mil/default.aspx).

	Option #3:  FAI/DAU – 24 Hours On-line plus 16-elective hours

	COR with a Mission Focus
	CLC-106 – 8 hrs.
	Completion of the specified 24-hours of on-line training through the Federal Acquisition Institute (FAI)/Defense Acquisition University (DAU) (http://www.fai.gov/or http://www.dau.mil/default.aspx 

	Contracting Overview
	CLM-024 – 8 hrs.
	

	Market Research
	CLC-004 – 3 hrs.
	

	Contract Source Selection
	CLC-007 – 3 hrs.
	

	Ethics Training for Acquisition, Technology, & Logistics
	CLM-003 - 2 hrs.
	

	After successful completion, 16 additional hours are needed.(  
	


COTR CONTINUOUS LEARNING REQUIREMENTS
To maintain certification, 40 hours of continuous learning must be completed every 2 years beginning from the date of initial certification.

Continuous learning consists of creditable activities such as completion of academic courses, training courses/modules, or participation in relevant professional activities.

	Recommendations for Continuous Learning

Instructor-Led - FAA-sponsored Courses (Not all inclusive)

	Course Title
	eLMS Identification
	# Hours

	COR/COTR Refresher Training
	FAA04230
	8

	Introduction to the Acquisition Management System (AMS)
	FAA04202
	24

	Fundamentals of the Acquisition Management System (FAMS)
	FAA04203
	56

	Writing Performance Work Statements (PWS)
	FAA60004235
	24

	Acquisition Law Training
	FAA60000025
	3

	Appropriations Law Seminar
	FAA05727
	24

	Appropriations Law Refresher
	FAA30200142
	8

	AMS Procurement
	FAA60004257
	24


On-line Training
A variety of training modules are available on the FAI and DAU Website.[image: image1][image: image2][image: image3]
( For options 2 and 3 -- The remaining hours to complete the 40 hour requirement should include agency-specific courses and/or those specified as essential by the COTR’s supervisor and the Contracting Officer.  Examples include additional training on services, performance-based acquisition, earned value management, time and materials contracts, green purchasing, socioeconomic issues, etc.  Additional training is available on the FAI and DAU Websites.  � HYPERLINK "http://www.dau.mil/default.aspx" ��www.dau.mil�/ � HYPERLINK "http://www.fai.gov/" ��http://www.fai.gov/�
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