FEDERAL AVIATION ADMINISTRATION

SOLICITATION FOR OFFERS 

For LEASE of REAL PROPERTY

Lease: <Insert Lease Number>

Date:  <Insert SFO Date>






PART I – INSTRUCTIONS FOR SUBMITTAL OF OFFER
The offer should comply with the requirements set forth in the Solicitation for Offer (SFO). At the time of submission of offers, the Offeror shall submit to the Contracting Officer a signed statement that the Offeror has read the SFO and all the attachments in their entirety, and any “material” deviations, i.e. those affecting price, occupancy date, performance requirements if beneficial to the FAA please provide a separate document listed as “Deviations”.
1.0 Forms to be submitted:

· Signed SFO with offer showing compliance to the requirements in the SFO. Including all documentation requirements in the SFO such “Evidence of Capability to Perform”
· Proposed FAA Standard Space Lease with Space Attachment A, Space Attachment B and offer showing compliance to the documents.

· Completed FAA Proposal to Lease Form outlining the rental price being offered.

· Lessor Annual Cost Statement to be completed and submitted with offer
1.1 All original offers, including all required documents, must be submitted to the authorized Real Estate Contacting Officer of the Federal Aviation Administration at the address below. 

Address for Submittal:

Real Estate Contacting Officer

<Insert RECO Mailing Address>
1.2
SUBMITTAL DATE – All Documents must be properly executed and submitted no later than <Fill in Time & DATE> of the offer due date.  The offers will remain open until award.
1.3
EVIDENCE OF CAPABILITY TO PERFORM - Documentation of ownership or control of the property and evidence of signature authority of the party(ies) who will sign any lease documents. 
At the time of the SUBMISSION OF OFFER, the offeror shall submit to the Real Estate Contracting Officer:

· Satisfactory evidence of at least a conditional commitment of funds in an amount necessary to prepare the space. Such commitments shall be signed by an authorized bank officer, or other legally authorized financing official, and at a minimum shall state: amount of loan, term in years, annual percentage rate, and length of loan commitment.
· Construction by the lessor - Need to show evidence of ownership or control of site:
· After AWARD: Within <insert # of days> days after lease award, the Lessor shall provide to the Real Estate Contracting Officer evidence of: 
· A firm commitment of funds in an amount sufficient to perform the work. 

· The name of three proposed construction contractors, as well as evidence of the contractors’ experience, competency, and performance capabilities with construction similar in scope to that which is required herein. 

· The license or certification to practice in the state where the facility is located from the individual(s) and/or firm(s) providing architectural and engineering design services. 
· Compliance with local zoning laws, including evidence of variances, if any, approved by the proper local authority.

After Issuance of NOTICE TO PROCEED FOR TENANT IMPROVEMENTS: Within <insert # of days> days after the Real Estate Contracting Officer issues the Notice to Proceed for Tenant Improvements, the Lessor shall provide to the Contracting Officer evidence of:
· Award of a construction contract for Tenant Improvements with a firm completion date. This date must be in accord with the construction schedule for tenant improvements. 
· Issuance of a building permit covering construction of the improvements and zoning compliance. 

1.5
If there is a potential for conflict of interest because of a single agent representing multiple owners, present evidence that the agent disclosed the multiple representation to each entity and has authorization from each ownership entity offering to act for each in response to this SFO. Owners and agents in conflicting interest situations are advised to exercise due diligence with regard to ethics, independent pricing, and Government procurement integrity requirements. In such cases, the Government reserves the right to negotiate with the owner directly. 
1.6
There will be no public opening of offers, and all offers will be confidential until the lease has been awarded. However, the Government may release proposals outside the Government such as to support contractors to assist in the evaluation of offers. Such Government contractors shall be required to protect the data from unauthorized disclosure. 
1.7 NEGOTIATIONS - Negotiations will be conducted on behalf of the Government by the FAA Real Estate Contracting Officer (or the FAA Real Estate Contracting Officer's designated representative). The Contracting Officer is named on the cover of this SFO.   FAA will negotiate the rental price for the initial term, any renewal periods, and any other aspect of the offer as deemed necessary. 

· The Offeror shall not enter into negotiations concerning the space leased or to be leased with representatives of federal agencies other than the Real Estate Contracting Officer or designee. 
· The Real Estate Contracting Officer or designated representative will conduct oral or written negotiations with all Offerors that are within the competitive range/determined to be eligible for award. The competitive range/eligibility determination will be established by the Real Estate Contracting Officer on the basis of cost or price and other factors (if any) that are stated in this SFO and will include all of the most highly rated proposals, unless the range is further reduced for purposes of efficiency. Offerors who are not included in the competitive range will be notified in writing. 

· All Offerors will be provided a reasonable opportunity to submit any cost or price, technical, or other revisions to their offer that may result from the negotiations. Negotiations will be finished upon the close of negotiations.
1.8
AWARD 
· After conclusion of negotiations, the Successful Offeror and the FAA Real Estate Contracting Officer will execute a lease prepared by FAA, which incorporates the agreement of the parties. The lease shall consist of the following: 

· FAA Space Standard Lease or Small Lease
· Attachment A
· Attachment B
· The pertinent provisions of the offer, and 

· The pertinent provisions of the SFO, 

· Floor plans of the offered space. 
·  The acceptance of the offer and award of the lease by the Government (upon receipt of signed documents from Offeror) occurs upon execution of the lease by the Real Estate Contracting Officer and mailing or otherwise furnishing written notification of the executed lease to the successful Offeror. 
· Unsuccessful offerors will be notified in writing by the Real Estate Contracting Officer within 15 working days after lease award.
PART II - DESCRIPTION OF REQUIREMENTS

2.1 AMOUNT AND TYPE OF SPACE - 

· The Federal Aviation Administration (FAA) is interested in leasing approximately a range of _<insert SF> rentable square feet to _<insert SF> rentable square feet of space
Office:                                           

Storage:                            

Other:

· The Government requires <insert # of parking spaces> reserved parking spaces. The parking to square foot ratio available on site shall at least meet current local code requirements, or in the absence of a local code requirement, on site parking shall be available at a ratio of 1 space for every _<insert SF>  rentable square feet of Government demised area.  The cost of the parking shall be included as part of the rental consideration.
· The offer shall 1) be for space located in a quality building of sound and substantial construction as described in this SFO, 2) have a potential for efficient layout, 3) be within the rentable square footage range to be considered, and 4) be in compliance with all of the Government’s minimum requirements set forth herein. 

· The design of the space offered shall be conducive to efficient layout and good utilization as determined by the Government. To demonstrate potential for efficient layout, the Offeror may be requested to provide a test fit layout at the Offeror’s expense when the space offered contains certain features like: 

· Narrow column spacing; 

· Atriums, light wells, or other areas interrupting contiguous spaces; 

· Extremely long, narrow runs of space; 

· Irregular space configurations; or 

· Other unusual building features. 
· The Government will advise the Offeror if the test fit layout demonstrates that the Government's requirement cannot be accommodated within the space offered. The Offeror will have the option of increasing the Office Area square footage offered, provided that it does not exceed the maximum Office Area square footage in this SFO. If the Offeror is already providing the maximum Office Area square footage and cannot house the Government's space requirements efficiently, then the Government will advise the Offeror that the offer is unacceptable. 
2.2 ACCESS AND APPURTENANT AREAS  - The right to use appurtenant areas and facilities is included. The Government reserves the right to post Government rules and regulations where the Government leases space. See Attachment A, Security Requirements for additional information.
2.3 SPECIAL REQUIREMENTS -  The offeror must follow the requirements listed in Attachment A, Section VI, SPECIAL REQUIREMENTS.

2.4 DELINEATED AREA – The Federal Aviation Administration desires to lease first class office space within the boundaries listed below.

Location:

East:  <Insert East Boundary>
West: <Insert West Boundary>
South:  Insert South Boundary>
North:  Insert North Boundary> 
In <Insert City/County), (State)>.
2.5 TERM OF LEASE - The FAA is interested in leasing for <insert # of year(s)> years with the FAA having the option to renew for <insert number> additional years. The FAA may terminate the lease at in whole or part on _<insert number of days> days’ written notice to the Lessor. All the terms and conditions contained herein shall prevail throughout the term of the lease, including any renewal periods.
2.6 OCCUPANCY DATE – 

Occupancy is required within <insert number of days> calendar days from the date of award. 
Occupancy is required within <insert number of days> calendar days after the Real Estate Contracting Officer issues the Tenant Improvement Notice to Proceed.
PART III- AWARD FACTORS AND PRICE EVALUATION
3.1 AWARD BASED ON BEST VALUE 
· The lease will be awarded to the Offeror whose offer will be most advantageous to the Government. 

· The combination of factors below is the criteria for the award, including price. 

· The following award factor(s) ______________________. <If using award factors, the award factors are weighted in __________1.) descending order of importance or of equal weight>.
3.2
The Offeror will fill in the Proposal to Lease Space and the following information:

· A fully-serviced lease rate per usable and rentable square foot as a summation of the amounts broken out in the subparagraphs 3, 4, 5, and 6 for the lease.

· The Tenant Improvement Allowance is ________ per Office Area square foot. (tenant improvements are the finishes and fixtures that typically take space from the “shell” condition to a finished, usable condition.) The Tenant Improvement Allowance shall be used for the build out of the Government-demised area in accordance with the Government-approved design intent drawings. All Tenant Improvements required by the Government for occupancy shall be performed by the successful Offeror as part of the rental consideration, and all improvements shall meet the quality standards and requirements of this solicitation and its attachments.  The Tenant Improvement Allowance, which is to be provided by the Lessor to the Government for tenant improvements, shall be made available at lease execution. 
· Statement of Offeror’s Fees for Tenant Improvements. Provide a listing of Offeror’s administrative costs, Offeror's profit and overhead, A/E design costs, and other associated project fees necessary to prepare construction documents to complete the Tenant Improvements. State the basis for determining each component, (e.g. flat fee, cost per rentable square foot, etc.). State any assumptions used to compute the dollar costs for each fee component. 

· Any rent concessions being offered either in separate correspondence.
PART IV – SERVICES, UTLITIES, AND LEASE ADMININSTRATION REQUIREMENTS 

4.1 SERVICES, UTILITIES, MAINTENANCE: GENERAL – The Offeror must follow the requirements in Attachment A, Section II subsection B, SERVICES, UTILITIES, AND MAINTENANCE.
4.2 JANITORIAL SERVICES – The Offeror must provide janitorial services in accordance with the requirements in Attachment A, Section IV, subsection D, Miscellaneous

PART V - GENERAL BUILDING REQUIREMENTS AND SPECIFICATIONS

5.1 BUILDING SHELL REQUIREMENTS –The Lessor’s obligations in providing a building shell shall include the following parts.  

 The Offeror must follow the requirements in Attachment A, Section I, GENERAL BUILDING REQUIREMENTS AND SPECIFICATIONS as part of the Lessor’s base rent.  All items identified in this solicitation as “building shell” are (modifies “items”) to be provided, installed, maintained, repaired, and/or replaced as part of the Lessor’s base rent. 
· Base structure and building enclosure components shall be complete. All common areas accessible by the Government, such as lobbies, fire egress corridors and stairwells, elevators, garages, and services areas, shall be complete. Restrooms shall be completely accessible in accordance with the requirements of paragraph 5.2 below  and fully operational. All newly installed building shell components, including but not limited to, heating, ventilation, and air conditioning (HVAC), electrical, ceilings, sprinklers, etc., shall be furnished, installed, and coordinated with Tenant Improvements. Circulation corridors are provided as part of the base building only on multi-tenanted floors where the corridor is common to more than one tenant. On single tenant floors, only the fire egress corridor necessary to meet applicable life safety code(s) is provided as part of the shell. 
· Unless an item is specifically labeled as Tenant Improvement (TI), it shall be considered a building shell item. 

5.2 ACCESSIBILITY - Accessibility to persons with disabilities shall be required throughout the common areas accessible to Government tenants in accordance with the Architectural Barriers Act Accessibility Standard (ABAAS), and shall be installed and coordinated with Tenant Improvements. To the extent the standard referenced in the preceding sentence conflicts with local accessibility requirements, the more stringent standard shall apply. 

PART VI – GENERAL SAFETY AND ENVIRONMENTAL REQUIREMENTS
6.1 Buildings in which space is offered for lease may be evaluated by the FAA to determine whether or not an acceptable level of safety is provided. This evaluation will consider the potential for loss of life, loss of federal property, and business interruption. Potential for fire growth and spread, as well as the building's capability to resist the effect of fire, may be evaluated. In addition, the building's environmental quality will be considered, including, for example, indoor air quality, the presence, location, and condition of asbestos in the space, and levels of radon in the air. Offerors shall assist the Government in its assessments and detailed studies by making available information on building operations and providing access to space for assessment and testing.
6.2 Safety and Fire Prevention - The Offeror must follow the other requirements listed in Attachment A, Section C.  
6.3 Seismic Safety  - The Offeror must follow the other requirements listed in the Standard Space Lease, Paragraph 7AA and 7BB
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