AMS CHANGE REQUEST COVER SHEET

Change Request Number: (Leave blank) 
Date Received:  (Leave blank)

Title:  (Insert a short title that can be used for reference and tracking the change)
Initiator Name:  (Insert information)
Organization Name and Routing Symbol:  (Insert information)
Telephone:  (Insert information)

ASAG Member: (Insert Name)

Telephone Number: (Insert Phone)

Policy OR Guidance: (State whether the change is to policy or guidance)

Affected Section/Text Location:  (State the exact location in AMS or FAST that is being changed, e.g., AMS policy section 2.9.10, or Test & Evaluation Guidelines section 6.5, etc..) If it is a new change, state the policy or guidance section to which this would apply, or state “New section to be determined by the AMS Change Manager.”

Summary of Change:  (Give a high level description of the change, e.g., “This change to AMS policy adds a new section describing service gap analysis activities.”)
Reason for Change:  (Briefly explain why the change should be made, including any external requirements causing the change, e.g., “This change is in response to GAO audit recommendations for clean financial records.”)
Development, Review, and Concurrence:  (List organizations, working groups, or functional specialists internal and external to your organization who have had input into, reviewed, and  concurred with the proposed change.)
Target Audience: (State generally who will be affected by this change, e.g, contracting personnel, investment analysis teams, acquisition workforce, etc..)
Potential Links in FAST for the Change:  (List any areas within FAST or external websites that should be linked to this change).
Other Documents that may be Affected:  (State whether this change may affect other AMS documents such as the In-Service Review Checklist.)
Attachments: (Attach an electronic copy of the proposed text of the change; ensure the text is labeled with  the exact section number(s) and title(s) to which the change pertains.  If revising AMS, also include a “red-line” version of the change to show what changed from existing AMS language to the new revised language).  

Briefing Planned:  (Leave blank)
ASAG Responsibilities:  (Leave blank)

AMS Change Request Cover Sheet (January 2012)


