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PRECONSTRUCTION CONFERENCE NOTICE
Company
Attn:
Address
City, State Zip
Dear      :

DTFA  -  - -     ,      
A preconstruction conference will be held in      , at       a.m./p.m.,         , 20  , to discuss Contract No. DTFA  -  - -     , for the      .  You and/or your representatives  must attend the conference.  

The purpose of the conference is to ensure that all parties understand the technical requirements under the contract.  Your company is scheduled to proceed with the work on         , 20  

 FILLIN "Enter the NTP Date" \* MERGEFORMAT .
If you have any questions regarding this project, please contact the Contracting Officer at (   )    -    .

Sincerely,

     
Contracting Officer
PRECONSTRUCTION CONFERENCE NOTICE

April 2009




