CHANGE REQUEST COVER SHEET


Change Request Number: 00-26
Date Received: 2/15/00

Title:  Space Standard Guidance

NAME: Freericks, Susan

BRANCH: ASU-140

PHONE: 202/267-8374

EXTERNALLY REQUIRED: No

TYPE OF CHANGE REQUEST: Guidance

DESCRIPTION OF REQUEST: Attached is the guidance document for all administrative space located in FAA leased and owned and GSA controlled buildings nationwide.  This guidance will supersede all existing FAA administrative space standards orders, such as the Interim Space Memo (Appendix B in the FAST), Space Acquisition Order 4420.4, Ch.1 section 3 and Real Property Order 4460.1, Ch. 3 section 8.  Please note the Space Questionnaire document is an attachment to Section VII, Planning and Developing Administrative Space Requirements.

REASON FOR CHANGE: This change is requested because their is no current administrative space standard for all FAA space.  This guidance establishes a standard which will help the agency begin to manage the cost of space.

EXTENT OF DEVELOPMENT & REVIEW: Headquarters, Regions, ASU-140

TARGET AUDIENCE: All FAA leased, owned, and GSA controlled administrative space.

APPROVAL LEVELS OBTAINED: Regional Logistics Review, Legal Review, and Headquarters LOB review

BUDGET IMPACT: This new guidance will save the agency money on the amount of space they use.

POTENTIAL FAST LINKS: Please place this guidance in FAST in Real Estate Guidance under Space under Appendix B.

ATTACHMENTS: Yes

Briefing Planned: No

ASAG Responsibilities: None

