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Change Transmittal - December 11, 1997





This transmits and summarizes changes to FAA Procurement Toolbox Guidance.  The effective date of this change is December 11, 1997.  A summary of changes is as follows.





A.  Revised





T3.2.2.5, Commercial and Simplified Purchase Method, is revised to:





1.  Add various changes to the credit card section (and to a lesser extent third party drafts) to further clarify; mainly as a result of ABA comments.





2.  New requirement in paragraph A.3.b(1)(d)(i) for EFT/TIN information for SF-44 purchases.  The applicable form (Vendor/Miscellaneous Payment Information Form) is added as attachment 2 to the guidance.





3.  Stressed the need for proper coordination of training requirements prior to credit card purchase in paragraph A.1.i.





4.  Paragraph A.2.c has been expanded to more fully describe the documentation required for Third Party Drafts.





5.  Numerous minor editorial and format changes





B.  Added





None





C.  Deleted





None.





D.  Disposition





The following changes have been made in FAST Procurement Toolbox:





Deleted	Replaced with





T3.2.2.5 (rev. 3 - Feb.1997)	T3.2.2.5 (rev.4 - Dec. 1997)











END OF TRANSMITTAL


