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Summary of Change:  Additional guidance and approvals for support service decisions. 

Reason for Change:  The Deputy Administrator asked that the justification for single source/limited competition support services approval also include review by the program official’s Vice President or Assistant/Associate Administrator. The FAE asked that the CIO’s review of information technology requirements also be reflected in approval of the justification. The justification form is revised to add signature blocks; it is also revised to add information requested by the Manager of Contract Oversight, based on lessons learned with prior reviews of the justification. Also, there is no guidance explaining steps that a CO takes when a support services contractor discloses a former FAA employee or relative of a current FAA employee. This change adds procedural information for processing the contractor’s disclosure. 

Development, Review, and/or Concurrence:  ARC, AJA-48, AGC-500 

Target Audience:  Contracting workforce 

Potential Links within FAST for the Change:  None 

Briefing Planned: No 

ASAG Responsibilities:  None

Federal Aviation Administration (FAA)

Justification for Single Source or Limited Competition Support Services Contract Award 

Brief Title of Award: ____________________________
	Program Manager

	Printed Name:
	Signature:



	Date:
	

	 Vice President / Assistant or Associate Administrator (of requiring organization)

	Printed Name:
	Signature:



	Date:
	· Approved

· Disapproved

	Procurement Attorney

	Printed Name:
	Signature:



	Date:
	· Approved

· Disapproved

	Contracting Officer

	Printed Name:
	Signature:



	Date:
	· Approved

· Disapproved

	Contracts / Logistics / Acquisition Division Manager

	Printed Name:
	Signature:



	Date:
	· Approved

· Disapproved

	Program Manager, Contract Operations and Oversight 

	Printed Name:
	Signature:



	Date:
	· Approved

· Disapproved

	Director,  Acquisition Policy and Contracting

	Printed Name:  
	Signature:



	Date:
	· Approved

· Disapproved

	FAA Acquisition Executive

	Printed Name:
	Signature:



	Date:
	· Approved

· Disapproved 

	FAA Deputy Administrator

	Printed Name:
	Signature:



	Date:
	· Approved

· Disapproved


Purpose:  All proposed single source or competition with less than three offers support service awards of $1 million or more must be reviewed and approved by the Deputy Administrator.  This document is used to request the Deputy Administrator’s approval.  Please answer the following, as applicable.

From: __________________________________



(Program Manager)

Organization: ___________________________     Phone: ______________________ 

Vice President/Associate or Assistant Administrator: __________________________

1.  This request is for:

· Single Source:

· New contract 

· Modification expanding scope of an existing contract 

· New noncompetitive contract with 8(a)-certified Socially and Economically Disadvantaged Business (SEDB), or with Service-Disabled Veteran Owned Small Business (SDVOSB) (noncompetitive under AMS policy 3.6.1.3.5 or 3.6.1.3.6)
· Competition with Less than Three Offers 

2.  Vendor Name(s):

______________________________________________________

______________________________________________________

3.  Vendor to Receive Award:

______________________________________________________

4.  Total Estimated Amount, Period of Performance, and Contract Type(s):  

Amount

Period of Performance
Contract Type(s)
Base Award





Option (list separately)
   Total

5.  State whether this is or is not a  follow-on contract.  If a follow-on, state whether the proposed award will be to the  incumbent contractor.

6.  Summarize the FAA’s need and services to be procured, including major tasks and deliverables.

7.  Describe the review to determine whether the work could be performed using an existing contract vehicle or with FAA employees.  Describe the review to ensure that the work will not duplicate support services provided under other existing contracts.

8.  If this is a single source award, describe the basis for contractor selection and award, such as the proposed vendor’s unique qualifications, proprietary data, or unique product or service?  Note that price cannot be a part of the justification.

9.   Describe the market analysis performed, including length of time, purpose, and results of any public announcements, or state why market analysis was not conducted. List all vendors that requested and received the solicitation.

10.  Explain actions taken, if any, to encourage competition, such as presolicitation notices, draft statements of work for comment, or broadening the statement of work. 

11.  If this is competition with less than three offers, describe actions taken, such as contacting individual vendors, to determine why vendors requested and received the solicitation but did not submit offers.  Summarize reasons given, if any, by vendors that did not submit offers.

12.  Describe the method used by the Contracting Officer to determine the proposed cost or price is fair and reasonable, including comparison to an  independent Government cost estimate.  Describe the basis and assumptions for the independent Government cost estimate.  Include a table comparing the independent Government cost estimate to proposed cost or price of all offers and the final negotiated cost or price.

13.  Describe actions, that the program office may take, if any, to remove or overcome barriers to competition before a subsequent acquisition for the services is begun. 

14.  Supply any additional facts supporting the use of the proposed vendor for this procurement.
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