	US Department 

Of Transportation

Federal Aviation
Administration
	 
	      Service Area 

Logistics Division,      -50
<insert address>
<insert city, ST, Zip code>


<Insert name of appraisal co>
<Insert title and name of appriaser>
<Insert full mailing address>
Dear <insert appriaiser name>:

The Federal Aviation Administration (FAA) requires an appraisal of property located in <insert location>.  Said property is described in the attached drawing.  A new survey is being accomplished at this time and a copy will be furnished to the appraiser who is awarded the contract.  The property is currently owned by  <insert name of property owner> 

The contractor shall make a detailed site inspection and prepare, furnish and deliver to the FAA an appraisal report.  See attached contract “Appraisal Instructions” for definitions of scope and content of appraisal.

Values are to be determined as of the date of the appraisal.  In the event it is necessary to initiate condemnation proceedings to acquire the property, the appraisal must include a before value and an after value analysis.  This is accomplished by determining the market value of the entire (parent) tract at the time of taking, excluding any enhancement or diminution from the Government’s improvements, and the market value of the remainder including enhancement or diminution from the Government’s improvements. 

If you are awarded this appraisal assignment, you will be required to contact and invite the owner or owner’s representative to accompany you while inspecting the property.  The appraisal is to be presented in accordance with the standards outlined in the Department of Justice booklet, “Uniform Appraisal Standards for Federal Land Acquisition, Washington, D.C.,” dated 2000 hereby referred to the yellow book (see web site in Attached Contract to access copy).

Also, please return with your proposal information concerning your qualifications and past assignments.

You will be notified of award, in writing, if we accept your proposal.  In the meantime please feel free to contact me at <insert RECO contact #>, if you have any questions.              

Sincerely,  

______________________________

<Insert RECO Name>
Real Estate Contracting Officer
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