Outgrant Checklist

Contract #:<insert contract number>   Location: <insert location>  Facility: <insert facility>  

	Section 1 –Outgrant Contract Documents: Permit (Federal Agency) or Revocable License (All Others)

 
	
Required
	Not
Required
	
In File

	Executed Outgrant Document & Modifications
	 
	 
	 

	Previous Outgrant Contract
	 
	 
	 

	Outgrantee Project Ownership Verification
	 
	 
	 

	Corporate Certificate
	 
	 
	 

	Right of Entry to Survey or Test
	 
	 
	 

	FAA Approvals
	 
	 
	 


 

	Section 2 – Financial Records
	
Required
	Not
Required
	
In File

	Funds Obligating Document [ex. Military Interdepartmental Procurement Request (MIPR) or other document]
	 
	 
	 

	Acceptance of MIPR
	 
	 
	 


 

	Sections 3 & 4 – Correspondence/Communications
	
Required
	Not
Required
	
In File

	Formal request to use FAA property, letters, memo's, E-mails             
	 
	 
	 

	Initial Offers and Related Correspondence
	 
	 
	 


 

	Section 5 – Support Documentation
	
Required
	Not
Required
	
In File

	REMS  (Real Estate Management System) – data sheets, evidence of upload of Outgrant (Optional)
	 
	 
	 

	RETS (Real Estate Tracking System) Notes
	 
	 
	 

	Single Source Justification
	 
	 
	 

	Short Term Availability  or Secondary use Advertisement (for competition of available FAA property)
	 
	 
	 

	Negotiator’s Report with Findings and Determination
	 
	 
	 

	Appraisal/Market Survey to Determine Rent
	 
	 
	 

	Survey/Legal Description of Outgrant Parcel
	 
	 
	 

	Legal Review – Deviation from Standard Lease Clauses
	 
	 
	 

	Environmental documents for Outgrantee Facility
	 
	 
	 

	Reports/Findings Regarding Outgrantee Facility
	 
	 
	 


 

	Section 6 – Drawings/Misc.
	
Required
	Not
Required
	
In File

	Outgrantee Facility Plans and Specifications
	 
	 
	 

	Other Drawings
	 
	 
	 

	Photos
	 
	 
	 


 

 

File Review for Conformance to FAA Policy Standards:_______________________Date:_____________
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