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A.	FEDERAL SUPPLY SCHEDULES





1.	GENERAL





a.	 General Services Administration (GSA) directs and manages the Federal Supply Schedule (FSS) program, which provides federal agencies with a simplified process for obtaining commonly used products and services at prices associated with volume buying.  Under the FSS program, GSA, and other agencies, enter into indefinite delivery contracts with commercial firms providing supplies and services at varying prices for a given period of time.  Ordering offices place orders directly with FSS contractors, and FSS contractors make deliveries directly to the ordering office.  





b.	 GSA issues publications, titled “Federal Supply Schedules,” listing products available and information necessary for placing orders with the FSS contractors.  FAA ordering offices may request copies of schedules by completing GSA Form 457, FSS Publications Mailing List Application, and mailing it to:  GSA Centralized Mailing List Service (7CAFL), P. O. Box 6477, Fort Worth, Texas 76115.  The Federal Supply Schedule Program Guide includes a listing of Federal Supply Schedules and information for using schedules.  The Federal Supply Schedule Program Guide and GSA Form 457 may be obtained from the Fort Worth office.  FSS information is also available via Internet from the Federal Supply Service home page at the following address:  http://www.fss.gsa.gov.





2.	GSA ADVANTAGE SYSTEM





FAA ordering offices may review FSS contractor’s catalog price lists and place orders through the “GSA Advantage System.”  GSA Advantage System is an on-line shopping service which enables customers to search for product specific information (i.e., NSN, part number, common name), review delivery options and place orders directly with FSS contractors.  GSA Advantage contains an ordering guide describing features and ordering instructions.  GSA and its vendors update the electronic catalogs on an on-going basis.  Government credit card orders are accepted.  FAA ordering offices may access the GSA Advantage System through the Internet from the Federal Supply Service home page at the following address:  http://www.fss.gsa.gov.  For more information or assistance, ordering offices may also contact GSA at (703)305-7359.





3.	ORDERING





a.	The FAA is exempt from FSS contracts which GSA designates for mandatory users.  However, the FAA remains subject to laws prescribing certain mandatory sources, i.e., Federal Prison Industries (see Procurement Toolbox Guidance T3.8.4, “Required Sources of Products/Services & Use of Government Sources”).  The FAA may place orders against FSS contracts awarded by GSA, or other agencies, when use of an FSS contract is in the FAA’s best interest, e.g., provides the best value, is most expeditious, offers quality supplies or services, etc..  Methods for ordering against FSS contracts include the Government credit card, purchase order, or on-line automated systems. 





b.	FSS contracts are awarded using competitive procurement procedures.  This creates existing contracts for placing future orders as requirements become known.  Thus, a separate justification is not required to use an FSS contract to satisfy FAA requirements.  





c.	Ordering offices should select the FSS product or service which represents the best value for the FAA by reviewing catalog or price lists and considering, as appropriate, factors such as delivery, features, capabilities, trade-in terms, probable life, warranties, maintenance availability, past performance, environmental factors, or energy efficiency.  Ordering offices should document the basis for selecting the FSS contractor.  If an FAA requirement is for a specific “brand name” product available from only one manufacturer, and no other equal product will be satisfactory, the ordering office should document the rationale for the brand name product, prior to placing the order.  (When selecting FSS contractors, ordering offices should consider Acquisition Management System principles regarding competition and single source.)





e.	FSS contractors may accept any size order.  There may be circumstances when the quantity of an order has a potential for a reduced price.  FSS contracts contain a “level” at which it is recommended that customers request price decreases from the contractor before placing an order.  FSS contractors are authorized to offer price reductions in accordance with commercial practice.  FSS contractors are not required to extend the same price reductions to all ordering offices as they might have given to an individual ordering office for a specific order. 





f.	FSS contractors are requested to be as expeditious as possible, identify items that can be delivered faster than normal, identify the expedited delivery time, and identify in their price lists items that can be delivered overnight or within two days.





g.	The terms and conditions of an order placed against an FSS contract are governed by the terms of the FSS basic contract (FSS orders would be governed by applicable Federal Acquisition Regulation clauses).





h.	When in the FAA’s best interest, ordering offices may establish blanket purchase agreements (BPAs) with FSS contractors (all FSS contracts contain BPA provisions).  Ordering offices may use BPAs to establish accounts with FSS contractors to fill recurring requirements.  BPAs should address frequency of ordering and invoicing, discounts, and delivery locations and times.  





4.	PUBLIC ANNOUNCEMENT





GSA and other agencies publicly announce solicitation and award of each FSS contract.  Because an FSS contract has already been publicized, the FAA need not make a public announcement prior to placing an order against an FSS contract.  Should the FAA establish its own FSS contracts, there would be no need to publicly announce orders placed against FAA-established FSS contracts.





B.	CLAUSES





None applicable.





C.	FORMS





None applicable.
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