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BRANCH: ASU-140
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TYPE OF CHANGE REQUEST: Guidance

DESCRIPTION OF REQUEST: Attached are the new security clause and guidance requiring that background investigations be conducted on janitorial and construction workers performing work on FAA leased space for more than 180 calendar days.

REASON FOR CHANGE: Due to the security threat from the bombing of the Muir Building in Oklahoma, the FAA has updated its security orders 1600.69 and 16003.1D.  This change provides a lease contract clause and guidance requiring lessor contractors to have background investigations performed.  The FAA is required to begin conducting these investigations immediately.  This needs to get approved immediately so that the Regional Real Estate Contracting Officers can begin negotiating the security clause into lease contracts.

EXTENT OF DEVELOPMENT & REVIEW: These clauses were sent to the following organizations for review and comment:  ACO-400, ACO-300, AXX-50’s (all regional real estate branch managers, team leads, and logistics division managers), ASU-140, AGC-520

TARGET AUDIENCE: Regional Real Estate Contracting Officers

APPROVAL LEVELS OBTAINED: N/A

BUDGET IMPACT: N/A

POTENTIAL FAST LINKS: N/A

ATTACHMENTS: Language of guidance and clause

Briefing Planned: No

ASAG Responsibilities: None

N.
Security Checks for Contractors in Leased Space

In accordance with FAA security order 1600.69, Facility Security Management Program,  the Lessor shall provide a level of security which reasonably deters unauthorized entry to the leased premises during non-duty hours, and deters loitering or disruptive acts in and around said leased premises during duty hours. 

In addition, consistent with Appendices 9 and 10 of FAA order 1600.1D, Personnel Security Program, personnel information shall be submitted to the Government for each employee of the Lessor, as well as employees of the Lessor’s contractors or subcontractors who perform work on the leased premises under the following situations:

(a) If the cumulative work activities for any employee (i.e. janitorial, construction contractors, etc.) is expected to exceed 180 calendar days during a 1-year period, the lessor shall forward to the Government:

(1) a quarterly report listing by full name in alphabetical order with the date of birth and social security number of all contractor personnel who had access to FAA facilities, resources and sensitive information anytime during the report period.

(2) completed fingerprint cards (FD-258).  Fingerprinting facilities are available through the FAA Security Servicing Element.  All fingerprint cards shall be printed in black ink or typewritten with all answerable question blocks completed, and shall be signed and dated.

(3)  completed Questionnaire for Public Trust Position (SF-85P).  The SF-85P shall be completed (all questions answered) in accordance with the instruction sheet. And 

(4) completed identification card application (DOT F1681) with appropriate pictures.

(b) If the cumulative work activities for construction-type work with a cumulative duration of less than 180 calendar days over a 1-year period, the Government shall be provided only the completed employee fact sheet (Records Check Request form) outlined in paragraph a(2) above.  If local facility security measures require employees to display Government-issued picture identification badges, then the Lessor shall furnish to the Government completed identification card application (DOT F1681) outlined in paragraph a(1).

The Lessor is required to provide to the Government the required personnel information for existing employees within 10 calendar days after acceptance of this clause.  Upon receipt of the information from the Lessor, the Government will conduct personnel security checks of those contractor employees outlined in paragraph a(1).  The Government shall advise the Lessor, in writing, if a contractor employee is found to be unsuitable for access to FAA leased premises.  Upon receipt of the written determination, the "unsuitable" employee will be immediately removed from the Government leased premises. 

Further the Lessor will provide the FAA the required personnel security information for any new contractor employee hired after the date of acceptance of this clause within 10 calendar days.

