FAA Acquisition System Toolset (FAST)

Quarterly Update interim process for editing
Policy / Procurement Guidance / Real Estate Guidance

· AMS Policy document
· Procurement Guidance document
· Real Estate Guidance document
These 3 documents on the FAST website http://fast.faa.gov/ were converted to Adobe PDF files from an old application/database. The PDF files are an interim solution until a new content management system is created.
On the page, click ‘open all’ to see the sections
· AMS Policy http://fast.faa.gov/AcquisitionMgtPolicy.cfm
· Procurement Guidance http://fast.faa.gov/ProcurementGuidance.cfm
· Real Estate Guidance http://fast.faa.gov/RealEstateGuidance.cfm
Authors must request Word document copies of sections to update them.

***If you miss the deadline for an update, you must request it again so you’re using the most recent version.
1. Email colleen.gutrick@faa.gov
2. She’ll send you the document with the complete section
3. The tracking is already activated to create the redlined text
4. You must return the document with the complete section (no fragments) when you’re done
The tracking is already activated to create the redlined text
1. Edit (the redlined changes will be reflected in the right margin), then save the document
2. Return 2 copies to Colleen

· the redlined document
· the final document (redlined version with the with changes accepted)
The complete Change Request (CR) process, coversheet, and instructions are here http://fast.faa.gov/RevisingAMS.cfm
If you have questions, please send them to colleen.gutrick@faa.gov or 9-atoa-hq-fastmail@faa.gov
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