SIR ISSUANCE ANNOUNCEMENT
1.  Introduction/Description
State that the FAA has a requirement for specific supplies and or services.  Provide a description of the supplies and/or services to be provided as part of this requirement.  The length of the description will vary depending on the nature of the requirement.
2.  Period of Performance 

State the period of performance inclusive of all options.
3.  Set-Aside or not Set-Aside
State whether the procurement is set-aside or not set-aside.  If set-aside, indicate the type of set-aside.  State the North American Industry Classification System (NAICS) code for the procurement along with the applicable size standard in terms of dollars/number of employees.
4.  Standard Language (tailored as applicable)
If this is a Request for Information (RFI), state that responding to this notice will not be necessary in order for an offeror to participate in a subsequent acquisition, if any.  If this is a request for offeror qualifications, state that a downselect from respondents may be made, and that respondents must qualify in order to submit a proposal in response to a later Request for Offer (RFO). If a RFO, indicate that an awarded contract may result from proposals submitted.  For each of these notices, indicate that the Government will not be liable for any costs associated with the submittal of a response to this SIR.
5.  Delivery Requirements
State submittal deadline and submittal delivery address with FAA Contracts point of contact.  Provide a number and name for offerors to contact (either by phone, email or both) with questions as well as any deadline for question submittal.

6.  Other (if applicable):
State any additional information of note (such as special RFO/SIR terms and conditions or proposal requirements, indication as to what company is the incumbent contractor, and plans for a site visit or pre-proposal conference).
7.  SIR Attachments
Attachments should be separated by section designation (B, C, D etc.) for longer and/or more complex procurements.  Less complex procurements may have the entire SIR with all sections in one attachment.
SIR Issuance Announcement

April 2010


