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	Subject:


	Notice of Financial Liability, Report of Survey

Number:____________  


	Date:
	

	From:


	_    (Name)_____ Real Property Manager

________________(  Address _________________________
	Reply to:

Attn. Of:
	

	To:
	(Respondent's Name and Address)
	
	


(Mr./Ms)  (Respondent's Last Name):

You are hereby notified that financial liability has been assessed against you by the United States Government, in the amount of  $_________ for losses incurred by the Government as substantiated in the attached Report of Survey.  In responding to this notification of financial liability, you have the right to:


a.  Make voluntary restitution of the total amount owed by payroll deduction arranged with your servicing payroll office.


b.  Inspect and copy all documents associated with the Report of Survey.


c.  Obtain legal advice relating to the Report of Survey proceedings and the assessment of financial liability.


d.  Submit a written request for reconsideration of the financial liability finding but only if such a request is based on legal error, procedural error, a presentation of new evidence or the existence of extenuating circumstances.


e.  In the event a request for reconsideration is submitted and denied, you will be granted an additional ten (10) calendar days should you choose to submit a request for cancellation of the indebtedness on the basis of a documented personal hardship.

You have thirty (30) calendar days from the day you receive this letter to exercise any of the rights described in sub-paragraphs a. through d., above.  At the end of this period (or of the extended period provided for in sub-paragraph e., above) the Report of Survey will be forwarded to your servicing payroll activity for initiation of collection action.

Should you have any questions regarding the Report of Survey or your rights in this matter contact the undersigned at the letterhead address or telephonically at (   Phone Number    ). 

(Real Property Manager Signature Block and Signature)

