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LETTER CONTRACT
Date

Company
Attn:
Address
City, State Zip
Dear Mr. Smith:

This letter constitutes an authorization for you to commence work on proposed contract DTFA  -  -C-     ,      , subject to the following:

(a) A maximum of       (insert 50% of proposal/NTE) of costs may be incurred.

(b) Expenditures above that amount are not authorized, and are at your own risk.

(c) Work is authorized to begin       (insert date not earlier than date of letter).

(d) This authorization is subject to the FAA cost principles described in Part 3.3.2 of the FAA Acquisition Management System.

(e) When the contract for this project is definitized, it will be a       (insert appropriate type of contract).

(f) In the event of contract termination, calculation of payments due under this authorization will be accomplished under the provisions of clauses (enter appropriate termination clauses).

(g) The work authorized by this letter is described in your proposal of       (date or other appropriate reference to the SOW). (COs should ensure that a copy of the SOW is attached to the COR copy of the letter contract.)

(h) The Contracting Officer's Technical Representative is      ; telephone number is   (   )    -     .

(i) You are obligated to furnish cost or pricing information if such information is requested by the Contracting Officer.

(j) (The CO may enter any other terms and conditions deemed necessary for the proper execution of the project)

(k) A definitized contract is expected to be completed no later than       (insert date 30 workdays from date of letter)

(l) Accounting data:      .

If you have any questions, please contact the Contracting Officer at (   )    -    .

Sincerely,

     
Contracting Officer 
Letter Contract

April 2009
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