EEO Pre-award Clearance

From: Contracting Officer

           [FAA address]
To:      U.S. Department of Labor

            Employment Standards Administration

            Office of Federal Contract Compliance Programs

Subj:   REQUEST FOR EEO PREAWARD CLEARANCE ON [CONTRACTOR]
1. I request that your office conduct the necessary investigation to determine whether [contractor] is in compliance with the applicable EEO requirements and eligible to receive award of a contract.  The contract is to provide [description of work].

2. The following information will assist you in conducting your review:

[(a) Name, address, and telephone number of the prospective contractor and of any corporate affiliate at which work is to be performed.]
[(b) Name, address, and telephone number of each proposed first-tier subcontractor with a proposed subcontract estimated at $10 million or more.]
[(c) Anticipated date of award.]
[(d) Information as to whether the contractor and first-tier subcontractors have previously held any Government contracts or subcontracts.]
[(e) Place or places of performance of the prime contract and first-tier subcontracts estimated at $10 million or more.] 

[(f) The estimated dollar amount of the contract and each first-tier subcontract, if known.] 

3. Your cooperation and assistance is appreciated.  A response is desired by [date].  Should you have any questions, please contact [contracting officer].

                                                                 Contracting Officer
EEO PREAWARD CLEARANCE
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