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Form DOT F2300 1a (Rev 10-2006)
Line Instructions for DOT Form 2300.1a Intragovernmental/lntra-agency Agreement
1A&B

Department

The Buyer or Seller's Department (e.g., Department of Transportation).
2A&B

Agency

The Buyer or Seller's Agency/Bureau (e.g., Federal Highway Administration).
3A&B

Office

The Buyer or Seller's Office (e.g. Federal Lands Highway Divison).
4A

Obligation Number

The obligation number assigned to the agreement by the Buyer.
4B

Agreement Number

The agreement number assigned to the agreement by the Seller.
5A&B

Agency Location Code (ALC)

The 8-digit ALC assigned by Treasury to Federal agencies that bill and/or collect funds from other federal agencies (e.g., 69-15-0001 for the Bureau of Transportation Statistics).
Data Universal
6A & B
Numbering System #
(DUNS)

A unique nine-character identification number assigned by Dun & Bradstreet (e.g., 52-085-0656 for the Office of the Secretary of Transportation). To look up the DUNS, go to https://www.bpn.gov/far/. Click on the "Search" button. Click Agency Name (e.g., United States Depart of Transportation). Click on the BPN link for the Depart Level 1, and then click on Level 2 button to see listing of all modes within the Department.
7A&B

Tax Identification # (TIN)

The TIN (e.g. 52-22-11026 for the Bureau of Transportation Statistics) is required for Enterprise Service Center (ESC) supplier set-up. If the TIN is not known, the DUNS number can be used to find the TIN in the Central Contractor Registration (CCR) system.
8A&B

Treasury Appropriation Fund Symbol (TAFS)

Please use your Treasury Account Fund Symbol character sequence that identifies the Federal Agency, amount, period of availability for obligation and purpose associated with a fund (e.g., 69-1113-5172). A full listing of Federal fund symbols and descriptions can be found at http://www.fms.treas.gov/fastbook/index.html.
9A&B

Trading Partner Code

A six-digit department, bureau, and sub-bureau code (if any) established by Treasury (e.g., 697000 for the Maritime Administration).
10A&B

Accounting Classification Code

Line(s) of accounting (funding) to be charged. The standard convention is FUND/FY/ORG/BPAC/Object.
11A&B

Finance Point of Contact

Contact information for the person designated to monitor financial activity for the agreement. The Buyer and Seller Finance POC(s) will keep in contact to coordinate the processing of billing and collection, or advance of funds and its revenue recognition until the agreement is closed.
12A&B

Program Point of Contact

Contact information for the person designated to monitor provision (Seller) or acceptance (Buyer) of the services, supplies or deliverables set forth in the agreement.
13

Period of Performance

Beginning and ending dates for performance of the agreement.
14

Legal Authority

A citation of the public law number or statute that authorizes the agreement.
15

Total Agreement Amount

An estimate of the full cost of providing the supplies, services, or deliverables.
16

Payment Terms and Schedule

A description of the billing method to be used under the agreement (e.g., collect an advance or bill a specified number of days after service is provided).
Description of the
17
Supplies, Services, and
Deliverables Required

A complete description of the supplies, services, and deliverables required by the Buyer. Any Buyer identified funding restrictions or special provisions should be included as part of the description. Supporting documentation can be attached if additional space is needed.
18

Buyer Authorized Approval

The head of the agency or their designee shall sign all intragovernmental and intra-agency agreements and modifications before they are forwarded to the Seller.
19

Buyer Fund Certification Officer Approval

The Buyer may also choose to require the Fund Certification Officer to sign the Agreement.
20&21

Seller Authorized Approvals

The head of the agency, his designee, or OA budget officer shall sign all interagency or intra-agency agreements or modifications for the Seller.   The Seller may also choose to designate additional officials that must approve the Agreement.
