
File Checklist: Outgrant (Land)
Contract #: <insert contract number>   Location: <insert location>  Facility: <insert facility>  

	Section 1 –Outgrant Contract Documents: Permit (Federal Agency) or Revocable License (All Others)
	
Required
	Not
Required
	
In File

	Executed Outgrant Document & Modifications
	 
	 
	 

	Previous Outgrant Contract
	 
	 
	 

	FAA Issued Right of Entry to Survey or Test site  
	 
	 
	 

	Liability Insurance – Proof of Coverage (initial coverage and subsequent renewals during term of outgrant)
	 
	 
	 


	Section 2 – Financial Records
	
Required
	Not
Required
	
In File

	Emails, forms, correspondence with Accounting to set up Invoicing/Accounts Receivable for Rent and/or FAA-provided services
	 
	 
	 


 

	Sections 3 & 4 – Correspondence/Communications
	
Required
	Not
Required
	
In File

	Application For Outgrant On FAA Property
	 
	 
	 

	Correspondence with Grantee
	 
	 
	 


 

	Section 5 – Support Documentation
	
Required
	Not
Required
	
In File

	LOB Written Concurrence to Issue Outgrant and any limiting restrictions/conditions on use of property
	
	
	

	REMS  (Real Estate Management System) – data sheets, evidence of upload of Outgrant (Optional)
	 
	 
	 

	RETS (Real Estate Tracking System) Notes
	 
	 
	 

	Negotiator’s Report with Findings and Determination
	 
	 
	 

	Appraisal/Market Survey to Determine Rent
	 
	 
	 

	Survey/Legal Description of Outgrant Parcel
	 
	 
	 

	Legal Review – Deviation from Standard Clauses
	 
	 
	 

	Environmental documents for Outgrantee Facility
	 
	 
	 

	 Inspections of Property (initial, periodic, and final)
	 
	 
	 


 

	Section 6 – Drawings/Misc.
	
Required
	Not
Required
	
In File

	Outgrantee Facility Plans and Specifications
	 
	 
	 

	Other Drawings
	 
	 
	 

	Photos
	 
	 
	 


 
	See ISO 9001 Real Estate File Review Work Instruction to determine if a secondary review is required by AMS and check with the Service Area Quality Assurance person to determine if the Service Area Real Estate Group Manager requires additional reviews.   

Check One:

____ File Checklist Review is not required for this action

____ File Checklist Review is required by AMS/ISO 9001 
         (Attach file review to checklist.)

____ File Checklist Review is required based on Real Estate Group Manager’s discretion 
         (Attach file review to checklist.)

The secondary review is not intended to replace the judgment exercised by the contracting officer.  

File Checklist prepared by:

__________________________________________
______________
Signature of preparer if different than RECO


Date

_________________________________________

______________
RECO Signature        





Date        
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