


	DATA ITEM DESCRIPTION

	1.  TITLE
Conference Action Items
	2.  IDENTIFICATION NUMBER
FAA-PM-011

	3. DESCRIPTION/PURPOSE

Action item lists provide a means of tracking the status of program problems, errors, or other issues developed during meetings conferences and reviews.
	4.  APPROVAL DATE
   Upon contract award

	
	5.  RESPONSIBLE OFFICE
        

	
	6.  REFERENCE
      

	7.  APPLICATION/INTERRELATIONSHIP

This listing shall consolidate all action items generated for the entire program in two sections, i.e., open action items and closed action items.
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