
	DATA ITEM DESCRIPTION

	1.  TITLE

PHYSICAL INVENTORY REPORT
	2.  IDENTIFICATION NUMBER

FAA-CDLS-S003

	3.  DESCRIPTION/PURPOSE

The Physical Inventory Report provides a record of Government property. 

	4.  APPROVAL DATE


	5. OFFICE OF PRIMARY RESPONSIBILITY (OPR)


	6a. 
	6b. 



	7.  APPLICATION/INTERRELATIONSHIP



	8. 
	9a. 
	9b. 



	10.  PREPARATION INSTRUCTIONS

1.   The Contractor shall maintain and accumulate data on all items in operation and spares to track whether each was in transit during the reporting period for the purpose of providing the report.

2.   The Contractor shall physically inventory all items and documentation in Government stores  

3.   The Physical Inventory Report shall be prepared in Contractor specified format as approved by the Government.

4.   The Physical Inventory Report shall include, but not be limited to, the following information:

a.  Title Block consisting the of the date, attendees, and actions and events covered in the report
b.  Executive summary for the FAALC IM
c.  Identification of the (Name of Program) baseline in effect during the audit
d.  Summary or model of the audit process / sample technique / population to be observed 
e. Template Inventory Checklists for hardware, software, documentation, test equipment, piece parts including information of quantity, identity, type, version, status, and location.
f.  Filled-in checklists that represent the current inventory
g.  Discrepancies/Shortfalls from last report 
h.  LIS system accounting of (Name of Program) inventory comparison/correlation with audit results
i.   Waivers List
j.  ECP List with current / pending status
k.  ECP retrofit status, if any are partially implemented
l.  Observations
m.  Recommendations  





