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Introduction

Acquisition Management System (AMS) establishes agency-wide policy and guidance for all areas of lifecycle acquisition management.  FAST is the official record of AMS.  As a 'toolset,' FAST contains AMS Policy (agency-wide, mandatory requirements) and AMS Guidance (information implementing or supplementing policy).  FAST is a public-facing website that any user can view.

On FAST, the Clause & Prescription Change History page lists a complete set of current and archived Acquisition Management System (AMS) clauses and prescriptions. Microsoft .docx and .xlsx files are listed for view/download. 

This Contract Clauses & Prescriptions User Guide lists basic information about how to view and download the Contract Clauses & Prescriptions files listed on The FAA Acquisition System Toolset (FAST) Contract Clauses page https://fast.faa.gov/contractclauses.cfm.

Navigation

Note:  Browser back / forward arrows in the toolbar are part of browser functionality

· Click a picklist arrow to open the picklist

· Click Open All / Close All to open / close lists 

· Click a file title to select it

· Click Open, Save, or Save as to view / download a file; or Cancel to close

FAST home & Contract Clauses pages

· FAST home page https://fast.faa.gov/

· Contract Clauses page https://fast.faa.gov/contractclauses.cfm 

Contract Clauses

· Clause & Prescription Change History (Word documents) are numbered versions (Change Numbers) (Month / Year)

· Partial history with changed clauses lists only the clauses that were changed for that Change Number

· Complete history with all clauses lists all clauses for that Change Number, including changed clauses

· Click the picklist arrow to view the Change Numbers (this example is the complete history picklist):
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· Clause Matrix History (Excel spreadsheets) are numbered Change Numbers (Month / Year)

· Partial matrix with changed clauses lists only the clauses that were changed for that Change Number

· Complete matrix with all clauses lists all clauses for that Change Number, including changed clauses

· Click the picklist arrow to view the Change Numbers (this example is the complete matrix picklist):

[image: ]


· Clause Categories / clauses (Word documents) lists each clause in a category

· Click a category to view / download the clauses in it

· Each clause file (Word documents) lists the current & Change Revision history of it from 1996 to present

· **The original and revisions of the clauses may, or may not, be sorted by date**

· Reserved clauses were retired and the clause was deleted, while ‘reserving’ the clause number and history so it’s available for view / download / reuse
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Search

· To search for clause content, use the search field at the top of any FAST page

· Search finds

· Word/s in clause titles
· Word/s in clause text
· Word/s in prescription text
· Numbers
· Dates
· Words in clauses that also are in other documents like Policy or Procurement Guidance 
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Help

· User Guide

· To view / save this User Guide (Word document), click Contract Clauses & Prescriptions User Guide at the top of https://fast.faa.gov/contractclauses.cfm


· Email

· For questions about Clause & Prescription Change History / FAST website content / website navigation, send an email to 9-atoa-hq-fastmail@faa.gov or michelle.brune@faa.gov

· On the top right of any FAST page, click Contact Us to view the email address 
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