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Furniture Acquisition

Warning: 
The Statement of Work (SOW) paragraphs, Contract Data Requirements List (CDRL) items, and Data Item Descriptions (DIDs) identified for your type of acquisition are recommendations only. You are expected to modify or add SOW paragraphs, CDRLs, or DIDs to address the specific requirements of your program.
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[bookmark: _Toc393874585]1.0	Background 
The Federal Aviation Administration (FAA) has a requirement to purchase furniture products (including installation), and design services for the limited modernization of [Identify your facility and location]  Product needs include system, files, free standing, conventional, reception area, and conference room furniture.   It is anticipated that the building will require installation of furniture starting in the [Identify time frame] quarters of fiscal year [Identify year].  The exact date of delivery and installation will vary depending on the commencement and completion of construction by the General Services Administration (GSA). [Include sentence if required]

[bookmark: _Toc393874586]2.0	Systems Furniture Workstations 


[bookmark: _Toc393874587]2.1	Typical Specialist Workstation 
Type - Specialist workstation with approximately 50 Sq. Ft. of workspace.  It is anticipated that these stations will be arranged in clusters of 4 or more and final dimensions may vary to accommodate the final actual build out.  Final design decisions have not been finalized.

[bookmark: _Toc393874588]2.2	Typical Staff Secretary Workstation 
Type - Staff secretary workstation with approximately 50 Sq. Ft. of work area.  It is anticipated that these stations will be arranged attached to a cluster of 4 or more and final dimensions may vary to accommodate the final actual build out.  Manufacturers should present their accessories line separate from the typical submission.

[bookmark: _Toc393874589]2.3	Typical Branch Manager Workstation 
Type - Branch Manager Workstation with approximately 100 Sq. Ft. of work area.  This furniture will be placed in a hard walled office.  Manufacturers should present their accessories line separate from the typical submission.

[bookmark: _Toc393874590]2.4	Typical Division Manager Workstation 
Type - Division Manager Workstation with approximately 150 Sq. Ft. of work area, with options for table and /or file space.  This furniture will be placed in a hard walled office.  Manufacturers should present their accessories line separate from the typical submission.  The manufacturer must be able to demonstrate the ability to do special adjustments for columns and heating and air conditioning units as necessitated by field conditions.

[bookmark: _Toc393874591]2.5	Electrical Systems 
All base panels must be capability of accommodating an integrated power system.  The contractor must provide all brackets, supports, hangers, clips, connectors, cover plates, stabilizers and other miscellaneous hardware required to provide a complete assemble.

All base panels must be furnished with a minimum of one raceway at belt level, below belt level and floor level the panel and must require the raceway to have a base cover capable of managing communication cables and the electrical componentry.

The electrical power, data and phone distribution must conform to all national and local codes.  Conflicts between codes will require compliance with the more stringent code.

Each raceway with electrified panels must provide protection from Radio Frequency Interference (RFI) and/or Electro-Magnetic Interference (EMI) between power and data/voice cables.

Data and power should be accessible from the floor, walls, and columns. Access must be at the belt level and below surface level.

Manufacturers should submit with their response to this proposal the availability of advanced electrical systems, which would allow for programming at a cluster workstation site, rather than in electrical closets. Discussion should include the integration of phone and data capabilities as well as typical service and installation requirements.

[bookmark: _Toc393874592]2.6	Power Requirements 
Each workstation should have a minimum of 3 duplex outlets.  Distribution for systems furniture must contain at least an 8-wire system consisting of at least 3 general-purpose 120 volts circuits including two full size neutral and two ground wire each.  The light fixture, general-purpose outlets, and computer outlet must be circuited separately.  The computer outlet must be identified by color or labeled differently from the standard duplex outlet.  A 20-amp circuit must have no more than 8 general-purpose receptacles or 4 computer receptacles.

All electrical cables/wiring must be interconnected by means of a flexible connector.  All connectors must be a five-conductor polarized design so that disconnection of the connector will render all points of connection safe and nonconductive of electrical current.

The contractor must be responsible for providing the wiring diagram for installation.

[bookmark: _Toc393874593]2.7	Telecommunications and Data Requirements 
Each workstation will require a minimum of two telephone and two data jacks.

All jacks are to be unwired.  The telephone contractor will provide wiring.  The jacks are to be attached at the belt level or as indicated on installation drawings.

Furniture must be able to accept fiber optic cables with adequate space between a stackable panel system for service loops.

Furniture is required to provide for fiber optic cables when workstations are ganged together.

The contractor must provide clip in connections for users at the installation point in lieu of punch-down terminals.

The Government and its contractor are responsible for all telephone/data wiring and equipment installations. The contractor must permit access to the government and its contractors to perform this work. The contractor must meet and work with the FAA telephone and data contractor at the FAA’s direction to coordinate installations. Installation of telephone and data wire in furniture may be installed prior to the furniture’s contractor installation of work surfaces.





[bookmark: _Toc393874594]3.0	Free Standing/Conventional Case Goods 


[bookmark: _Toc393874595]3.1	Typical Division Manager Workstation 
Type “ Division Manager workstation with approximately 150 Sq. Ft. of work area.  This furniture will be placed in a hard walled office.  The manufacturer must be able to demonstrate the ability to do special adjustments for columns as necessitated by field conditions.

[bookmark: _Toc393874596]3.2	Typical Deputy Program Manager Workstation 
Type - Deputy Program Manager workstation with approximately 225 Sq. Ft.  This furniture will be placed in a hard walled office.  The manufacturer must be able to demonstrate the ability to do special adjustments for columns and heating and air conditioning units as necessitated by field conditions.

[bookmark: _Toc393874597]3.3	Typical Program Manager Workstation 
Type - Program Manager workstation with approximately 300 Sq. Ft. of work area.  This furniture will be placed in a hard walled office.  The manufacturer must be able to demonstrate the ability to do special adjustments for columns and heating and air conditioning units as necessitated by field conditions.

[bookmark: _Toc393874598]4.0	Reception Area Furniture 
Lounge seating which is available in a variety of styles, finishes, fabrics and leathers will be required, including individual seating and sofas. Manufacturers should include the ability to accept customer’s own materials, including any testing requirements. The estimated number of seats required is approximately 50.
	
	Lounge end and coffee tables are required.  Finishes should be able to match other manufacturer’s lines and include wood, stones, and laminates.  Manufacturers should speak to special finishes that are particularly resistant to water damage and scratching.  The estimated number of tables required is approximately 40.

[bookmark: _Toc393874599]5.0	Conference Room Furniture 
Contractors should provide estimates based on the size and number required detailed below.  Finishes should include the options for both wood and laminates with a variety of edge details, as well as the contractor’s willingness to do custom finishes at no charge.  A traditional, transitional, and contemporary offering would enhance the product selection.

If is anticipated that some of the conference tables will be used in portable setting.  Therefore, the options for stacking and the ability to rearrange conference tables are desired.  

The ability to plug in laptop computers and telephones is desirable.  Contractors should indicate their product versatility in this regard.

Credenzas, which include storage, filing, and serving capability, may be required.  The option for durable tops, which would be resistant to heat and marring, is desirable.  Contractors should indicate their product versatility in this regard. 

Accessories desired for the conference room may include pull down screens, lecterns, bookcases, and TV cabinets with pocket doors, and marker boards.  Contractors should indicate their product versatility in this regard.  

Seating in conference room should have the full range of ergonomic adjustments, as well as the ability to eliminate certain features if not necessary.  Seating should be available in a variety of finishes, including fabric and leather.  It is estimated that 700 chairs on casters will be required and 500 chairs as side seating.

The estimate for the number and size of tables is as follows: [The table below is an example, identify your requirements]

	Number Required		Size of Table
	 3				12 ft - rectangular
	20				10 ft - rectangular
	24				 8 ft - rectangular
	35				 4 ft - rectangular or 3’ round

[bookmark: _Toc393874600]6.0	File and Storage Systems 
Manufactures should provide file and storage system availability that is compatible with their product lines.  Statements should include requirements for installation, relocating after installation, locking systems, internal configurations and top systems.

[bookmark: _Toc393874601]7.0	Installation of Furniture 
Furniture will be installed at [Identify your facility].  The Contractor will be responsible for the delivery, unloading, staging, installation, and removal of packing materials.  
	
The building has a loading dock, which is located on [Identify location], which can accommodate one XX’ truck.  It is equipped with hydraulic lift.   The loading dock is available from 8:30 a.m. to 5:00 p.m. on weekdays.  Special arrangements are required for other hours.  Street delivery is also available with special permission from the building manager, the General Services Administration and local police jurisdictions.  All deliveries must be scheduled with a minimum 72-hour notice.
	
All furniture must be moved in the freight elevators unless the FAA Building Manager gives exception through the FAA Project Manager.  Any damage to walls and equipment caused by the contractor will be repaired by the FAA and billed to the contractor.
	
All packing materials must be removed on a daily basis so that the work of other contractors is not impeded, and walkways are maintained.  Contractors must furnish their own system for removing garbage and are prohibited from using government dumpsters.  In accordance with EO 13514, FAA is required to divert from landfill or incineration facility disposal a minimum of 50% of the non-hazardous waste generated as a result of its operations. In support of meeting this requirement, the Contractor must divert from landfill or incineration facility disposal a minimum of 50% of non-hazardous waste generated, to the maximum extent feasible.  The Contractor must report non-hazardous diversion rates on a regular basis [refer to Solid Waste and Recycling DID if applicable]. The Whole Building Design Guide (http://www.wbdg.org) outlines recommended practices for construction waste and debris removal. Contractors are responsible for getting all necessary approvals and permits from local jurisdictions.

[bookmark: _Toc393874602]8.0	Design Services 
The successful contractor(s) will be required to convert typical workstations and _foot print_ plans, provided by the FAA to their product line.  The contractor will develop complete floor plans and final working drawings, including detailed installation plans.  All system furniture plans are required to be on CADD drawings, using AutoCAD 2000.  It is desired that all other furniture types also be on AutoCAD if available.  At a minimum, scaled drawings must be provided.  The contractor will be responsible for the generation of final specifications and bill of materials from which purchase orders can be issued. 
	
The FAA will provide floor plans, plus all details of the building and suggest space allocations for each floor.  Contractors are welcomed and encouraged to modify typical workstations and _foot prints_ to better utilize their particular product line, provided the overall number and type of workstations are designed at the FAA_s minimum level requirements.
	
Field verification of building and floor plan dimensions is strictly the responsibility of the successful contractor.  No relief will be given if the successful contractor fails to make this verification. Verification should begin immediately upon construction, be coordinated with the agency, and be accomplished in the earliest possible time frame.
	
In order to comply with Executive Orders 13423 and 13514, and the FAA Green Procurement Plan (GPP), the Contractor must ensure the use of environmentally preferable materials in finished goods. Materials such as paints, finishes, adhesives, woods and/or engineered woods, etc. must be: 
· Less toxic or non-toxic. Examples include:
· Environmental Protection Agency’s Design for the Environment (DfE) label (http://www.epa.gov/dfe)
· Green Seal certified (http://www.greenseal.org)
· Products that meet/exceed DfE, Green Seal, CRI Green Label, and/or South Coast Air Quality Management District (SCAQMD) specifications;
· Environmental Protection Agency designated recycled content items (http://www.epa.gov/epawaste/conserve/tools/cpg/products/index.htm); and
· Designated as BioPreferred by the U.S. Department of Agriculture (http://www.biopreferred.gov)

Contractors will provide 3 suggested finishes for all products based on guidelines provided by the FAA.  Custom finishes may be required to match another manufacturer who is supplying furniture in the same area.  Custom finishes will be available at no charge and will be subject to final approval by the FAA.
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