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	CONDEMNATION PROCEDURES

CHECKLIST

	DESCRIPTION
	DATE

	Receive & Prepare PR for Land Acquisition
	

	Prepare Right-of-Entry for Survey and Appraisal
	

	Solicit Survey
	

	Award Survey
	

	Review Survey
	

	Solicit Appraisal
	

	Award Appraisal
	

	Preparation of Appraisal Report by Contractor
	

	Receive Appraisal
	

	Review Appraisal and take any necessary corrective action
	

	Solicit, award and review title evidence
	

	Physical Inspection of Land
	

	Prepare Certificate of Inspection and Possession
	

	Lease vs. Purchase Analysis (This should be completed prior to the initiation of the
condemnation action)
	

	Negotiate Purchase
	

	Letter of Condemnation Notification to Owner
	

	Prepare DT Package
	

	Letter to Attorney General
	

	Declaration of Taking (DT)
	

	Schedule A Property Description
	

	Schedule B Plat of Survey
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	Schedule C Owners of Record & Interested Parties
(Tax/Liens, etc)
	

	Schedule D Estate to be Acquired
	

	Appraisal Copies
	

	Check to Clerk of District Court - coordinate with the DOJ attorney handling the case
	

	Update Appraisal if requested by Office of Council
	

	Forward DT to DOJ
	

	DT File to AUSA
	

	Title Assumed by FAA Record DT in Land Records
Update Title Insurance through date of recording (typically the updated title evidence is a title insurance policy)
	

	Order new Appraisal or update if necessary
	

	Pretrial Work including as appropriate discovery information and settlement negotiations
	

	Hearing
	

	Court Award
	

	Obtain & Deposit Deficiency Judgment (plus interest)
	

	Receipt of Final Judgment (If you have recorded the DT, it is not necessary to record the final judgment)
	

	Report Final Cost
	






