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	6.9.3
	Lessor Personnel Suitability Requirements
	09/2020
	1. No Lessor employee, subcontractor, or consultant will be allowed a) unescorted access to any FAA facility; b) access to FAA sensitive information; or c) access to FAA systems or resources, unless they have been authorized by the FAA Office of Personnel Security (AXP).
2. Consistent with FAA Order 1600.72A, AXP must approve designated risk levels for the positions under the lease, to be determined by the FAA Operating Office (the organization with the requirement) using the OPM Position Designation Automated Tool (PD Tool). 
3. For all Lessor employees, subcontractors, or consultants requiring access to FAA facilities, sensitive information, systems, or resources, the Lessor must submit to their responsible AXP office a point of contact (POC) who will be responsible for entering all Lessor applicant data into the Vendor Applicant Process (VAP) system (vap.faa.gov).
4. If an applicant has had a previous US Government conducted background investigation, which meets the investigative requirements for the position and meets established reciprocity guidelines, it will be accepted by the FAA.  The FAA reserves the right to conduct further investigations, including requesting additional information from the applicant, if necessary.
5. If no previous investigation exists, or if the previous investigation does not meet investigative requirements for the position, AXP will:
a. Send the applicant an e-mail (this step may be delegated to VAP POC) stating that the applicant must complete a form through the electronic Questionnaires for Investigations Processing (eQIP) system;
b. Instruct the applicant how to enter and complete the eQIP form;
c. Provide where to send/fax applicable forms; and
d. Provide instructions regarding fingerprinting.
The applicant must complete the eQIP form and submit other required material, within fifteen (15) days of receiving the e-mail from AXP.  For items to be submitted outside eQIP, the Lessor must submit the required information, referencing the lease number to their responsible AXP office identified below:
For Headquarters Contracts:
Manager, Personnel Security Suitability Branch, AXP-320
800 Independence Avenue, S.W., Room 315
Washington, D.C. 20591
Regional and Center Contracts:
(INSTRUCTION: Insert appropriate Regional or Center information here or enter "none" if not applicable and REMOVE THIS INSTRUCTION, prior to issuing lease)
 
6. No Lessor employee, subcontractor, or consultant will work in any position unless AXP has authorized them to begin work. Authorization will be in the form of an Interim or Final Suitability email notification from AXP to the VAP POC and RECO.

7. No Lessor employees, subcontractor, or consultant will be issued a FAA Personal Identity Verification (PIV) card unless they have been granted an Interim or Final suitability from AXP.

8. The Lessor must update the VAP within twenty-four (24) hours after any Lessor employee is terminated or transferred from the contract. If the FAA issued the Lessor employee a PIV card, the Lessor must collect the card and return it to AXP within five (5) business days of the employee's termination or transfer.

9. The RECO will provide notice to the Lessor within 24-hours after receipt of a determination that the Lessor or its employee has not complied with security-related lease requirements, security related FAA Orders, or if a Lessor employee's conduct is objectionable or contrary to the public interest, or inconsistent with the best interest of national security. The notice will instruct the Lessor to remove its employee's access to FAA premises or networks, or otherwise remedy the employee’s performance.

10. The Lessor must immediately comply with the RECO's direction to remedy its security performance at the Lessor’s expense, including removing the employee from FAA premises and networks. If the Lessor’s employee is working under an interim suitability authorization, the Lessor must take appropriate action, including the removal of the Lessor employee from working under the FAA lease, at their own expense. Once action has been taken, the Lessor must report the action via the VAP within the timeframe prescribed in paragraph 8 of this clause.

11. After coordination with AXP, the RECO may require Lessor employees to submit any other security information deemed reasonably necessary to protect the interests of the FAA. This includes submitting to additional fingerprinting and background reinvestigations required under Federal Investigative Standards. In this event, the Lessor must provide, or cause each of its employees to provide, such security information to AXP. Failure to cooperate with security processing will result in an unfavorable suitability determination.

12. Lessor employees subject to the requirements of this clause must take the FAA Security Awareness Virtual Initiative (SAVI) training within 90 days of reporting to work and annually thereafter. This training is available on the FAA's Electronic Learning Management System (eLMS). Lessors without access to eLMS please see https://my.faa.gov/org/linebusiness/ash/programs/savi.html for instructions.

13. The Lessor and/or subcontractor(s) must contact the RECO and AXP within one business-day in the event an employee is arrested (i.e., taken into custody by law enforcement for any offenses, other than minor traffic offenses) or is involved in theft of government property or the Lessor becomes aware of any information that may raise a question about the suitability of a Lessor employee.

14. Failure to submit information required by this clause within the time required may be determined by the RECO a material breach of the lease, and may result in suspension or revoked access to FAA assets for the Lessor’s employee.

15. If subsequent to the effective date of this lease, the security classification or security requirements under this lease are changed by the Government and if the changes cause an increase or decrease in direct lease costs or otherwise affect any other term or condition of this lease, the lease will be subject to an equitable adjustment.

16. The Lessor agrees to insert terms that conform substantially to the language of this clause, excluding any reference to the Changes clause of this lease, in all subcontracts under this lease that involve access and where the exceptions under FAA Order 1600.72 do not apply.
	This clause is required in all standard space leases where the Lessor’s employees, agents, subcontractors, or consultants are required to have unescorted access in accordance with FAA Order 1600.72 and 1600.73.  Any changes must be approved by the SSE.
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